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What is FrontPage?

In the early days of the Internet, the only way to design a Web site was to program your page descriptions in computer code using a language called Hypertext Markup Language (HTML). This meant that only professionals could do slick Web sites. Most amateurs had to settle for extremely modest results or spend tons of time testing and revising code.

FrontPage is an HTML code generator that does the HTML coding for you. You design your pages using a graphical user interface. Because FrontPage is a Microsoft product, it integrates very nicely with other Microsoft products, such as MS Word and MS PowerPoint.

Why FrontPage2003?

The early versions of FrontPage were not well received in the computing community. The program had too many bugs and too much quirky behavior. In fact, when I worked at Microsoft, we favored Macromedia’s Dreamweaver product. But I have thoroughly tested FrontPage2003, and it is much better than earlier versions. 

You will be putting lots of time into learning FrontPage. It makes no sense to work with an obsolete and buggy version that works against you.


This course will be taught with FrontPage2003. When you complete the course, you will want to use FrontPage2003 and not any previous version. Your college or department can purchase academic licenses for about $35 each.

What Does It Take to Become Proficient at FrontPage?

Depending on the speed with which the class moves and how much practice students get in-between classes, this course will take about six to eight two-hour sessions.

FrontPage is “no day at the beach.” It has a reputation for being a bit quirky (now improved) and it takes awhile before you are really comfortable with composing pages in this program. Even if you never learn to build a Web site from scratch using FrontPage, this course is worth taking because it will show you a bit about what is possible with the tool. Then you will know what you can reasonably ask for when you work with a Web designer.

Middle school students learn in just a few hours to use FrontPage to create Web sites that post basic text and graphics adequately. If you want to be comfortable enough with FrontPage to do something that looks professional, you will need to spend at least twenty to fifty hours of your own time practicing with it after you have completed this course.

Prerequisites for this Course

To succeed in this course, you must already be able to:

· Work easily with files and folders in Microsoft Windows XP.


· Handle basic Word processing.


· Use Control key combinations like, Control-C.


· Commit to attending all class sessions. This course centers on building a project. You will not be able to continue if you miss a class and do not make it up before the next class. 


Note: Because this is not a course for the absolute beginner, tasks covered in the Windows XP beginner’s course are not broken out into step-by-step instructions. For example, if you need to create a folder in Windows Explorer, it will be assumed you already know how to do that. If you don’t, you might wish to consider taking the beginners course before attempting this course.

A Quick Word about Method

Old-fashioned computer training takes the “feature/function” approach. There are long text descriptions of every button and menu choice on every page of every program. Horrific diagrams of individual computer screens that label every component often accompany these text descriptions. These diagrams look like the instructions for assembling a model airplane. The research tells us that it is more effective to have students learn by doing useful work right away. There is nothing you have to be shown first, before you start accomplishing useful work.

This workshop is an extended laboratory exercise for creating a single Web site, thickened with a little explanation where needed. 

I have made no attempt to make a comprehensive presentation of everything you might ever wish to know about FrontPage. You wouldn’t sit for it, and even if you did, you wouldn’t recall the detail when you needed it anyway. Instead, I hope I have given you a sense of how things work, and the tools to find out what you will need to know later. 

After this workshop, you must “use it or lose it.” Redo the lab at your leisure until you can create your own Web site built to your own specifications, within the limits of what you learned in creating the sample Web site. Then try to explore some of the menu options that were not covered in this workshop. This is a curiosity-driven process. There is nothing you can do to hurt the computer unless you take a hammer to it.

Breakpoint Folders


The purpose of a Breakpoint folder is to give you a safe restarting point without having to go back to the beginning of the course. 


For example, the folder Breakpoint_After_Task3 captures the entire project, as it should be after you have completed Task 3. If you are doing the exercises on your own and you are not sure that you successfully completed Task 3, you should copy the FrontPageCourse folder from the Breakpoint_After_Task3 folder to your hard drive and work with it, instead of the project folder you have been building up to that point in the course.

The 90/10 Rule of Web Site Creation

Once you have a basic facility with a tool such as FrontPage, 90% of your effort in developing a Web site goes into planning the site, gathering or creating your content (text, audio, video, images), and organizing your raw materials into folders. 10% of the work is actually assembling the Web site in FrontPage.


When creating your first independent Web site after you have completed this course, you will be putting more effort into the actual mechanics of making FrontPage behave. Still, over 50% of your effort will be in planning and creating content. 

The content you will need to create the sample Web site in this course has already been created and organized for you. This course will concentrate only on assembling the site in FrontPage.

BHSU Web Style Guide

Paul Kopko has prepared a style guide for Web sites that are part of the BHSU Web site. The guide is posted at http://www.bhsu.edu/university_comm/web_services/styleguide.html
I have also printed the style guide (current to November 2003) in the Appendix to this course.

The style guide will make more sense after you have had some experience with Web site assembly. This course will conclude with a discussion of the style guide.

Course Objectives:

At the end of this workshop, you will be able to create an entry-level Web site using FrontPage that includes:


· The use of plug-in tools such as Flash Player and Adobe Reader (Task1)


· A coherent assembly plan (Task 2)


· Resources gathered prior to beginning Web site assembly (Task 3)


· Frames (Task 4)


· Tables (Task 5)


· Hyperlinks and bookmarks (Task 6)


· Photo galleries and pre-packaged Web components (Task 7)


· Style sheets (Task 8)


· Audio links and hotspots (Task 9)


· External Printer Definition Files (PDFs) (Task 10)


· Link Bar Navigation (Task 11)


· Testing (Task 12)


· Themes (Themes are not recommended but we will experiment with them anyway) (Task 13)


As a by-product of completing these tasks, you will begin to understand what makes a quality Web site. For a more comprehensive look at Web site design (as opposed to Web site assembly), please take the Web Site Design course later this spring.

Frames and Tables

As quickly as possible, we must eliminate confusion about frames and tables. Frames are a method of displaying the contents of multiple pages on a single screen. Anyone familiar with Microsoft Windows has seen several windows open on a single screen. Frames work somewhat like that.


Tables organize the screen area of a single Web page. They basically divide up the real estate.

This course uses frames to organize the pages of the site into a cohesive unit, and tables to organize the content of individual pages. You will find this to be true of most of the professional sites you may visit on the Web.


Frames are NOT an obscure or difficult technique, especially in FrontPage2003. They just take a little getting used to. Once you have worked with frames, you will never want to do without them again.


Documentation Conventions

Anything in italics means type what is described, not the exact letters on the page. For example, if the booklet says to type your_name, type “Mary Smith” not why-oh-you-are-en-ay-em-ee. 

Anything in bold is a literal. Type it just the way you see it, including any capitalization and punctuation. Example:Sdh_767;0

I have tried to be consistent in referring to the same thing in the same way, but my overriding concern was to describe things the way the operating system does on your screen. So if the computer calls it the Spelling Checker on one screen and the Spelling and Grammar Checker on another screen, I have continued that inconsistency when describing each of the screens.

Documenting the steps exactly as the computer presents them also requires some spelling and particularly capitalization oddities. As a rule, I reproduce exactly what is displayed on your screen, even when it is oddly capitalized or ungrammatical.

You will find the pagination of this document necessarily a bit choppy. This is needed so that every screenshot appears on the same page as the step it describes.



Our Project Scenario

In this course you will create a Web site for the mythical Department of Irish Studies at BHSU. The purpose of the Web site is to attract students to the mythical Irish Studies Major. 

The site will include:

· An introduction from Phineas T. Fogbottom, Dean of the College of World Studies.


· News about an upcoming concert, including a promotional video.


· A course catalog.


· Information about the faculty.


· Departmental newsletters.


· A sample of Irish traditional music including the printed sheet music and an audio clip.

Task 1: Installing the Flash Player and Adobe Reader on Your Computer (Demonstration Only)
Your final Web site will contain a little silent movie about a traditional music band named Dervish. You may need Flash Player from Macromedia Corporation your development machine for this movie to work. (Flash movies also run in Windows Media Player on modern machines.)

Since the Task 2 of this course will include viewing the Flash movie, you will first make sure the Flash Player is installed.


Your final Web site will also contain links to printable newsletters. These newsletters are stored in a special type of files called Printer Definition Files (PDFs) The advantage of PDFs is that they print nicely, which Web text does not always do. You must have Adobe Reader installed on your computer to access PDFs. 


Throughout this course, we will refer to the visitors to your Web site as “customers.” There will be links on the Irish Studies Departmental Web site itself for your customers to download the Flash Player and Adobe Reader programs. When you build the Irish Studies Web site later in this course, you will install those links.


Note: 

You will be doing every task in this course except this one. I have already done it on your computers for two reasons:

1) Adobe seems to be changing their download procedures every week lately. I have changed the instructions below several times already and it’s a good bet they will change again before this course goes to press. Consider the instructions below as approximate.

2) The Adobe site is very pokey lately. If a whole class tried to hit them for a download at this same time, it might take fifteen minutes or more of wait time, which is no way to start at class!

We have no control over the Macromedia Corporation or Adobe Corporation websites. They can change their pages at any time, which might require further modifications to these instructions. But once you get comfortable on how these downloads work, you’ll be able to download just about anything from just about anywhere with little difficulty.

In this task, you will:

· Install Flash player on your computer


· Install Adobe Reader on your computer.

►To install the Flash Player on your computer

1. Open Internet Explorer.


In the Address field, type www.macromedia.com and press Enter.


2. In the Shortcuts section of the Macromedia home page, click Download Flash Player.
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3. On the Macromedia Flash Player Download Center for Windows page, click Install Now.


4. If a Security Warning window appears, click Yes to trust Macromedia.

(NEVER say Yes to trust any company that you do not know! If you do, you might find offensive material on your computer.)


5. When you see Installation Complete, close the Macromedia—Flash Player window.


►To install Adobe Reader on your computer.
1. Create a folder called Adobe on your C: drive by using Windows Explorer. Then close Windows Explorer.


2. Open Internet Explorer.



3. In the Address field, type www.adobe.com and press Enter.


4. On the Adobe Home Page, click the yellow Get Adobe Reader icon in the lower left corner.
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5. In Step 1 of 2 on the Download Adobe Reader page, choose English in the Language field, Windows XP in the Platform field, and broadband in the Connection Speed field. 


6. In Step 2 of 2, uncheck the Photoshop Album box.

This is an extra piece of software that you don’t need.


7. Scroll down the page and click the red Download button. 


8. On the File Download page, choose Open.


9. In the Browse for Folder window, choose the Adobe folder and click OK.

The Adobe Download Manager will now take a minute or more to download the file AdbeRdr60_enu_full.exe . It will then recompose the data using the an internal tool called the Netopsystems FEAD Optimizer.


10. On the Welcome to Setup Wizard for Adobe Reader 6.0 window, click Next.


11. On the Destination folder screen, click Next to accept the default destination.


12. On the Ready to Install window, click Install.

The actual installation may take a few minutes.


13. On the Setup Wizard Complete window, click Finish.


14. Close all windows to return to the Desktop.

Task 2: Examining the Completed Course Web Site
The Web site for the mythical BHSU Department of Irish Studies is a modest affair. I have made no effort to show off every feature of FrontPage.

I have particularly avoided the “Themes” feature, which eliminates most of the designer’s choices by imposed a pre-packaged set of fonts, colors, and styles. “Themes” are OK for personal Web sites. A professional Web site should have a more distinctive look. We will do a little with Themes after the Web site is complete.

The completed site is on your CD. It will not be posted out on the Web. (We don’t want outsiders accidentally stumbling onto the site and wanting to sign up for non-existent BHSU courses in Irish Culture!)


In this task, you will:


· Examine the completed Irish Studies Web site.


· Learn how to navigate around a FrontPage Web site.


· Learn how to use basic features of a FrontPage Web site, such as hyperlinks and embedded audio.


►To examine the completed Irish Studies Web site

1. Place the CD-ROM in the CD-ROM drive.


2. In Windows Explorer, expand the E: drive, then expand the FrontPage_Course_CD_Final folder, the double-click the Project_Complete folder.


3. Drag the FrontPageCourse folder on to your C: drive. 


4. Close Windows Explorer.


5. Open Internet Explorer.


6. In the Address text box, type C:\FrontPageCourse\index.htm, and then press the Go arrow. 

You are now at the Home Page. Notice the traveling marquee about the Festival at the top of the page. Notice the dynamic (changing) graphic for the Dervish concert. Notice how consistently I have used fonts and colors.


7. On the navigation Link Bar on the left side of the screen, click the About Irish Studies link.

Links are clickable areas or buttons that move the customer to another location or page. They are also sometimes called “hyperlinks.” Notice that the font and style used on the About Irish Studies page is very consistent with the previous page.
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8. Try each of the four links on the About Irish Studies page. After each link, use the Back button to return to the top of the page.

Notice that the central portion of the page is moving, but everything else stays put. That is because the page is divided into areas called “frames” and you are only working in the central content frame.


9. On the Link Bar on the left side of the screen, click Irish Studies Courses.


10. At the top of the Courses content frame, click the Click here link to go directly to the Fall 2003 courses. Then use the Slide Bar to return to the top of the content frame.

The Slide Bar and the Back button are two ways to get to the top of a frame.


11. At the end of the description for Introduction to Modern Irish II, click the name of the instructor which is Bill Brunsen. Notice the new page with information about Bill, then click the Back button.


12. Scroll through the content frame for the Irish Studies Courses page. 

Notice how consistent the use of fonts and spacing is. Also notice that the first occurrence of Bill’s name is a different color than the other instructors. That is because you have already used the first link to Bill’s page. (Don’t worry—you can use it again as many times as you like.) 


13. On the Link Bar, click Irish Studies Faculty.

The photo display was automatically generated by FrontPage. I did not have to place the photos individually.


14. Click the More information about Bob link. Notice the move to Bob Sprague’s info page and then click the Back button.

Notice that there are two ways to get to a faculty member’s page, through the courses that they teach and through the main Faculty page. There is no limit to the number of links to a given resource.
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15. On the Link Bar, click Sample Music.

Read the text in the content frame. Turn on your speakers, make sure they are not muted, and that the volume is turned up. Then click the picture of the fiddler and listen to some of the music. When you have had enough of the music, click the Close (X) icon in the upper right corner of the Windows Media Player.


16. Click the blue Windows Media Player icon to go to the site where you could download the Media Player. 

Notice that the Windows Media 9 Series page opened up as a frame of the Irish Studies Web site, rather than as a completely different page. The Irish Studies Link Bar is still visible. This is a good thing in Web design. You always want to keep the customer on your page or they may never get back to it. 


17. Since you don’t want to download Windows Media Player, click the Back button.


18. On the Link Bar, click Newsletters. 

Notice how the first page of each newsletter has been made into a little picture called an “icon.”


19. Click the Get Acrobat Reader link. 
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20. Since you have already installed Acrobat Reader on this computer, click the Back button.


21. Click the Click here to read the Spring 2003 newsletter link.

The Spring 2003 issue of the Irish Studies Newsletter will appear in the content frame. That frame is actually running Adobe Reader, which is why you have a complete strip of Adobe Reader controls available. 


22. Use the pick arrow to increase the size to 150%. Then use the Slide Bars on the right and bottom of the frame to navigate around the 1st page of the newsletter.


23. Click the Back arrow to remove the newsletter from the screen.


24. On the Link Bar, click Home.

25. Close all open windows to return to your Desktop.


Now the fun begins. YOU are going to build the entire Web site you just explored from a set of component parts using FrontPage!


Task 3: Starting the New Website and Assembling Resources

The first step in creating a Web site is to determine what you want to accomplish. Who will visit the site? What will they be looking for? What do you want them to do with the information you will provide for them?

Once you have a goal for your Web site, you can start to envision a structure of pages and how they would link together. I like to produce a big newsprint sketch of the Web site at this point. Professional Web Developers might like to use a flow-chart program like Microsoft’s Visio to document their plan.

Once you know what your basic pages will be, you start to collect the resources you need to fill those pages. Of course, planning isn’t perfect. You will be adding and subtracting some pages as you build your site. You will also discover that you don’t have all the resources you need and will need to stop to create or collect more. But the more planning you do in advance, the smoother your assembly process will go and the better the result. 

The one thing you never want to do is open FrontPage and try to build a Web site on the fly. FrontPage is an assembly tool, not a design space. We start this project with the assumption that we already know the plan for our Web site and have collected the resources we need.


In this task you will:

· Examine your Web site resources

· Create the beginnings of your new Web site.

►To examine collected resources for this Web site
1. On your Desktop, right-click Start.


2. In the pop-up menu, click Explore.


3. Maximize the Explorer, if necessary, by clicking the icon in the upper-right corner with the square on it.


4. Place your CD-ROM into your computer.


5. In the Folders pane of the Explorer, expand the CD-ROM, expand the FrontPage_Course_CD_Final folder, and double-click the Source_files folder.

In the Details pane, notice the seven folders for seven types of source files. It is a good idea to organize your source files into folders as you are collecting them.
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6. In the Details pane, double-click the faculty_biographies folder. 

This is where you are temporarily storing the text that will describe professors who teach Irish Studies courses on your Web site. 


7. Double-click faculty_biog_trish.doc

The description of Dr. Trish Maguire will open in Microsoft Word. Examine it. You have one such file for each professor in the Irish Studies Department.


8. Close Microsoft Word.


9. In the Folders pane, click the images folder in the Source_files folder. 


10. In the Details pane, open and close several of the images to see what you will be using on the Web site. Of course, you have already planned how to use these images or they would not be in your collection. Notice that the newsletter icons are not the full newsletters, just very small images of the first page of each issue.



11. In the Folders pane, click the multimedia folder. 


12. In the Details pane, double-click DERVISH WORKING.


13. In the pop-up window, choose Select the program from a list. Then click OK.


14. On the Open with window, click Windows Media Player, and then click OK.



15. When you are done viewing the Flash movie, close the Windows Media Player.

16. Make sure your computer speakers are turned on and the volume is above zero.


17. In the Folders pane, click the music folder. Then in the Details pane, double-click Lanigans_Ball.

This MP3 audio file is one of thousands freely available on the Web. They can be played by several software packages including the Windows Media Player.


18. When you have heard enough of Lanigan’s Ball, close the Windows Media Player window.


19. In the Folders pane, click on the newsletter_pdfs folder. Then, in the Details pane, double-click on fall2002. If necessary, maximize the Acrobat Reader window.

PDF files (Printer Definition Files) are created using the Adobe Acrobat program and are read with the free Adobe Reader, which you downloaded to your computer earlier in this course. Adobe Reader offers great functionality, such as easy printing, easy navigation around the document, the ability to save a copy, and the ability to change font size readily. Adobe Reader doesn’t care if you are running a Windows computer or a Macintosh. If you intend your Web customer to print something longer than a paragraph, you should package it as a PDF file. This will insure proper formatting.



20. When you are finished admiring the newsletter, close the Adobe Reader window.

There is no need to examine the text files and photos. Suffice it to say that these too should be assembled in advance.


21. Close any remaining windows and return to the Desktop.


22. Delete the completed FrontPageCourse folder from your C: drive. You will spend the rest of this course recreating it.


►To create a new Web site


1. Use Windows Explorer to create a new folder on your C: drive called FrontPageCourse. Then close Windows Explorer.


2. Open the FrontPage program using the menus from your Start button.


3. If necessary, maximize the FrontPage window.


4. If you get a message saying that there is no current Web site called C:\FrontPageCourse, click OK.


5. Click File and then, on the drop-down menu, click New.
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6. In the New pane on the right of your screen, click One page Web site.


7. In the Options area of the Web Site Templates window, click Browse.
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8. In the New Web Site Location window, use the pick arrow to change the Look in: text box to WinXP(C:). 


9. Double-click the FrontPageCourse folder and then click Open.


In the Web Site Templates window, click OK.


10. In the new Contents of C:\FrontPageCourse folder, notice the _private folder.


Note: A FrontPage Web site includes hidden folders and files generated by FrontPage for behind-the-scenes operations. Deleting or changing these folders and files might “break” the site by damaging the navigation structure. Don’t mess with any folder unless you know its purpose and have a specific intention.

11. Delete the images folder provided by FrontPage. We will be creating our own images folder shortly.


12. Double-click the index.htm file. 

This is your Home Page. Notice that it is completely blank. We’ll fix that!


13. Click the Web Site tab to return to your list of site resources.

►To bring your previously assembled resources into this Web site.

Before you can use the pieces you have already assembled for your Web site and which you examined earlier in this task, you will want to bring them into the Web site. Always use resources from inside of FrontPage, never by using the Windows Explorer. This allows FrontPage to keep track of your resources. For example, if you have a link between resources, FrontPage can adjust the link if you rename one of the files.


1. Click the Restore Down icon (square in the upper right corner of the C:\FrontPageCourse window) to cause the window to take up less than the entire Desktop.


2. If there are any windows open behind the C:\FrontPage course window, close them.


3. Right-click the Start button and then click Explore. If necessary, Restore Down the Windows Explorer window.


4. To make more room on the Desktop, drag the right lower corner of the Windows Explorer to the left till the window is only half as wide. Then drag the entire Windows Explorer window to the right of the Desktop.

You can now see most of both the C:\FrontPageCourse and Windows Explorer windows on your screen.


5. In the Folders pane of Windows Explorer, locate the Source_files folder on your CD. Drag the folder on to the C:\FrontPageCourse window.


6. On the window that says Directories that contain Web Configuration Information will not be imported, click OK.


7. Close the Windows Explorer window. (NOT the FrontPage window!)


8. In the C:\FrontPageCourse window, double-click the Source_files folder. 

Notice that all seven of your resource folders have been imported.


9. Maximize the C:\FrontPageCourse window.

Task 4: To Create Basic Pages with Frames

Our Web site will have major pages for About Irish Studies, Faculty, Courses, Sample Music, and Newsletters. We want them all to share certain elements, like the Link Bar used in navigating among pages. Frames are the ideal tool for setting up this sharing. 


We will create a template for our work with Frames called a frameset. The frameset holds content which is the same on each page. The frameset defines how much of the display screen each of a set of subsidiary content pages will be allotted.

We will make multiple copies of the frameset and name them for each of our major pages. Later, we will add unique content to each copy through the page’s unique content frame.

First, we will create a Pages folder to hold all our Web pages.

Note: Sometimes Frames are criticized as being hard to print from. This is really not a problem. You can always use the Print option to print selected text. You can also select text, copy it into a Word document, and print from there.


In this task, you will:

· Create a Pages folder.

· Create a frameset.

· Create multiple pages from your frameset.


[BREAKPOINT: If your work in Task 3 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task3 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
►To create a Pages folder
1. If your Folder List is not visible, in C:\FrontPageCourse, click View. Then, in the drop-down menu, click Folder List.


2. With C:\FrontPageCourse selected in the Folder List, click the New Folder icon. Name the new folder Pages.
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3. In the Folders List, drag index.htm (the Home Page) into the Pages folder.

►Create a frameset for your pages

A frameset is a shell page that you will use to give structure to all your other pages.

1. Close the Folder List.


2. Click File and then click New to open the New task pane.


3. In the New Page area, click More page templates.


4. On the Page Templates window, click the Frames Pages tab.
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5. Click the Header, Footer and Contents icon and then click OK. (It is the second icon on the left on the second row. Note that the label is abbreviated.)
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The Header, Footer and Contents frameset template is the one provided by FrontPage that most closely resembles what we really need. We will modify it further shortly. 

Each grey area in the frameset is a separate page that can be edited in its own window. That is a major advantage of frames.

►To resize the cells of the frameset to suit our site.

Now we will split some frames in two and change the sizes of others to match the layout we have designed for our Web site. Then we will save every frame of the frameset as a page with its own name.

1. In the long dark grey strip across the top of the screen, click New Page.


The strip will then turn white.

We need two thin strips of space at the top of each page: one for the Chairman’s name and one for the marquee (moving banner) about the Gaelic Roots Festival. We also need an area to the left for the BHSU logo.

2. Click Frames, and then, on the pull-down menu, click Split Frame.

3. In the Split Frame window, choose Split into columns and then click OK.
4. Drag the border between the white and grey frames at the top of the page until the white cell extends about an inch past the left border of the left cell in the second row.


6. In the long grey frame to the right of the first row, click New Page.


7. Click Frames, and then, on the pull-down menu, click Split Frame.


8. In the Split Frame window, choose Split into rows and then click OK.

You now have two thin frames at the top of the screen. Click New Page on the lower of the two frames.
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9. Drag the left frame of the second row about a half inch to the right to widen it. Then click New Page in that frame.


10. Drag the top border of the frame at the bottom of the page down to decrease its height by about 1/3. Then click New Page in that frame.


11. Click New Page in the big central frame.

If you compare the layout on your screen to the completed Home page that you looked at earlier in this course, you will see how we are setting up that layout.
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►To name, title, and save each frame of our frameset as an editable page.

Since each of the six areas of space you just defined in the frameset is actually a view of a separate page, we must now name, title, and save the six pages.

Each page has both a name and a title. The name of a page is the filename of the computer file that stores the page. The title of the page is the title that the customer will see when the navigation system refers to the page. Titles are not as restricted by style conventions as pages are. For example the page named sample_music.htm could simply be titled sample music.

1. Click File and then, on the pulldown menu, click Save.
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2. On the Save As box, notice the diagram shows we are saving the frame in the upper left corner of the frameset. This is where we will put the BSHU logo. In the File name: text box, type logo. Then click the Change title button and, in the Set Page Title window, set the Page title: to logo as well. Click OK to close the Set Title Page window. Then click Save. 
3. The Save As window diagram now indicates you need to name, title, and save the top strip. Using the same procedure, make its name and title banner.


4. The Save As window diagram now indicates you need to name and save the lower strip of the two on top. Using the same procedure, make its name Marquee and its title Gaelic Roots Marquee.


5. The Save As window diagram now indicates you need to name and save the left frame of the second row. Using the same procedure, make its name Link_Bar and its title Link Bar.


6. The Save As window diagram now indicates you need to name and save the large central frame. Using the same procedure, make its name and title Content.

(This Content frame is very important. As you build additional pages, the Content frame is the part of the page that will change from the original frameset.)


7. One more to go. Call the bottom strip Email for both name and title.


8. Finally, you get to name the entire frameset. Set both title and name to frameset.

Notice that your frameset now has a frameset.htm tab attached to it. Your frameset is its own Web page.

The extension .htm indicates that FrontPage has created the frameset by writing HyperText Markup Language (HTML) code.


9. To see what the code behind the page looks like, click the Code icon at the bottom of the page. Then click the Design icon, also at the bottom of the page, to return to the Design view.

You have now seen a small piece of the code that you would have to write yourself if you didn’t have FrontPage!!

►To create the static content for the logo frame of the frameset page.


The static content will remain the same on every Web page that uses the frameset. This makes it comfortable and easy for the customer to move around the site.


1. On the frameset.htm page, right-click the upper left frame (the logo frame). 
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2. On the pop-up menu, click Frame Properties. 


On the Frames Properties window, click Frames Page.
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3. On the Frames tab of the Page Properties window, change Frame Spacing to 0 and uncheck Show Borders. Then click OK to close the Page Properties window. Click OK again to close the Frame Properties window.

Now all the frames on this page will seamlessly blend into each other without borders for a professional look.


4. Right click the logo frame again.

(You know where it is, although it has no visible defining borders.)


5. On the pop-up menu, click Page Properties. (This is for the logo frame page, not the entire frameset.)


6. On the Page Properties page, click Formatting.


7. Click the pick arrow of the Background: field of the Colors area. Then choose More Colors. 


8. On the More Colors palette, click the third green from the left in the middle row. (The Value will be 33,CC,33). Then click OK to close the More Colors window and OK again to close the Page Properties window.


Note: Attend carefully to the steps for changing the Background Color of a frame. You will be doing this several times. For the rest of this course, we will refer to the color 33,CC,33 as “deep green.”
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9. Click View and then, on the drop-down menu, click Folder List.


Note: There are several .htm pages indented in the list below the Source_files folder. These items are NOT in the Source_files folder. You will only see the contents of the Source_files folder if you expand the folder by clicking its plus sign.

10. In the Folder List, expand the Source_files folder, and then expand the images folder.


11. Drag the file BHSU.png to the logo frame.

(Notice that it looks like it doesn’t fit, but you are in Design Mode so you can’t trust that look. You can best tell how the customer will see a page by previewing it.)


12. Click File. On the drop-down menu, click Preview in Browser. Then click Microsoft Internet Explorer 6.0 (1024 x768). 


Note: All modern computers and monitors can display 1024x768 pixels. Of course, there are always people out in the world with 5-year-old (or 10-year-old!) equipment, who will not be able to properly view a Web site optimized for 1024 x 768 pixels. When you create a personal Web site, you need to decide whether you wish to accept the substantial limitations to your functionality that come with designing your Web site for the older 800 x 600 standard, so that your site will work well for those with very old computers. It is your choice. 

You should be aware that the current formal BHSU guideline is for the older 800 x 600 standard. We will review the complete BHSU guideline at the end of this course.

13. When you get the notice to save your changes, click Yes. (Whenever you Preview in Browser and have not first saved your work, you will be prompted to save it. Do so each time.)


14. Notice the Preview in Browser shows that the logo fits nicely in the box.


If the logo is cut off a little on the right, you did not make the logo frame quite big enough. You can adjust the right border of the logo frame within the frameset after you close the Browser by dragging the frame’s right border to the right. (You can’t change anything in the Browser.)


15. Close the Browser.


Note: Attend to the steps for using Preview in Browser carefully. You will be doing this procedure many times.


►To create the static content for the banner frame of the frameset page.

Just to show we can do it, we’ll edit the banner frame in its own page. This is one of the rare occasions when we will type some text directly into FrontPage, rather than preparing it in advance. This makes sense when you are only adding a sentence or two.

Since you won’t need to scroll through the small amount of text in the banner frame, we will remove the scroll bars.

1. Right-click the white space at the very top of the framset.htm window. 

This is the location of the banner frame.


2. In the drop-down menu, click Open Page in New Window.

Notice the completely empty page associated with the banner frame is called banner.htm. No surprise there; that is what we named it in a previous step.


3. Set the Background Color of the frame to deep green by using Format and then, on the pull-down menu, Background. 


4. In the now-green banner.htm page, type Department of Irish Studies Dr. Richard M. Rose, Chairperson.

Notice the asterisk on the banner.htm tab. It means that the page has been changed since it was last saved.


5. Triple-click the text you just typed to select it.


6. Click Format and then, on the pull-down menu, click Font. 

7. Then set the Font to Trebuchet MS. Then click Bold. Leave the size at 12 pt (also called Size 3) and click OK.



[image: image19.wmf] 


8. Use the Font Color icon on the Toolbar (Capital A with a black bar under it) to change the color to a deep gold (Value FF,CC,00). You will find deep gold as the fourth choice from the left on the third row from the bottom of the More Colors palette.


Note: The old monitors in the training room don’t show great contrast between deep green and deep gold. You may prefer to use yellow instead of deep gold throughout this course. On a high quality monitor, deep gold is just fine. 

I only know this because after writing this course in my office, I tested it in the training room. Always test your Web site on the type of equipment you expect your customers to have.

9. Click File, and then, on the drop-down menu, click Save.


10. Click the frameset.htm tab.


11. On the frameset.htm page, right-click the banner frame. (NOT the banner.htm tab!)

Notice the two scroll bar arrows on the right edge of the frame.


12. On the pop-up menu, click Frame Properties.


13. In the Show scrollbars: field of the Frame Properties window, use the pick arrow to choose Never, and then click OK.

Notice that the scroll bar arrows have disappeared.


14. Preview in Browser, then close the Browser.


15. Close banner.htm by right-clicking the tab at the top of the screen and selecting Close.

(Note this procedure. You will use this method to close pages many times.)

►To create the static content for the Link Bar frame of the frameset page.


You will now start to create the Link Bar that will move the customer from page to page. You will finish setting up the Link Bar after you have created all the pages that you will wish to link to.

1. Click the white space just below the logo frame. 

This is the Link Bar frame you set up earlier.


2. Change the Background Color of the Link Bar frame to deep green. 


3. Right-click the Link Bar frame and then choose Frame Properties.


In the Show scrollbars: field of the Frame Properties window, select Never and then click OK.


4. Click the Insert Bar into the Link Bar frame. Type Click below to move around this Web site. Select the text and format it as Trebuchet MS font and 12 pt.
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5. Click Enter to place your Insert Bar below the text.


6. Click Insert, and then, in the drop down menu, click Navigation.


7. In the Insert Web Component window, set the Component type: to Link Bars and the Choose a bar type: to Bar with custom links. Then click Next.


8. Click the first set of link bars, which are rectangular and sort of yellow. The text will say that they are based on the Afternoon theme. Then click Next.
Note: Themes are a cookie-cutter way of styling your Web site. You pick a theme, which is a package of objects, fonts, styles, and type sizes. FrontPage then imposes the theme on your entire site, very much like a PowerPoint template. The upside is that you get a slick-looking Web site with very little effort. The downside is you give up creative control and the fun of designing the site for yourself. I have elected not to use Themes in building our Web site, but we will experiment with Themes after the Web site is complete.

9. Click the vertical orientation, and then click Finish.
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10. On the Create New Link Bar screen, click OK to accept the name of New Link Bar.


11. On the Link Bar Properties screen, click OK without adding any links.

We will add links later.

All you should see in the Link Bar at the moment is the text you typed in, a message that says Edit the properties for this Link Bar to display hyperlinks here, and a place to add a link. 


12. Display the Drawing tool bar, if not already visible at the bottom of the screen, using the View menu item. Then, on the Drawing toolbar, click the Line icon.


13. Place a vertical line about one-eighth of an inch from the right border of the Link Bar frame. (Hint: Holding down the Shift key while drawing a line forces the line to stay straight.)


14. With the line still selected, click the Line Style icon on the Drawing toolbar.


15. On the pop-up menu, click the 3 pt line.
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16. Save the file, Preview in Browser (using the steps you learned earlier), and then close the Browser.

Note that Edit the properties for this Link Bar does not show up in the Browser.


►To create the static content for the marquee frame of the frameset page.


1. Right-click the white area directly below the Department of Irish Studies banner frame. This area is the marquee frame. Then, on the pop-up menu, select Frame Properties.


2. In the show scrollbars: field of the Frame Properties window, choose Never and then click OK.


3. Change the Background Color to deep green. 


4. Click Insert and then click WebComponent.


5. On the Insert Web Component window, choose a component type of Dynamic Effects and an effect type of Marquee. Then click Finish.


6. In the Text: field of the Marquee Properties window, type Don’t forget to register for the Gaelic Roots Festival, June 22-25! Then click the Style button.


7. In the Modify Style window, click the Format button.


8. On the pull-down menu, click Font.


9. On the Font window, set the Font: to Trebuchet MS, set the Font style: to Bold, and the size to 12 pt. Then change the Color: to a deep gold (Value FF,CC,00). You will find deep gold as the fourth choice from the left on the third row from the bottom of the More Colors palette. (As per previous note, you might wish to use yellow, instead.)


10. Click OK three times to close the Font, Modify Style, and Marquee Properties windows. Then click in the white space to deselect the marquee frame.


11. Test the frameset page using Preview in Browser.  

You may find that the bottom part of the marquee letters are cut off if marquee frame is not quite high enough. Notice you only find this out only when you Preview in Browser.


12. Close the Browser.


13. Click the marquee frame so that the blue box appears around it. (Left-click here, not right-click.)


14. Point to the bottom boundary of the marquee frame. 

The pointer will turn into a double headed arrow.


15. Drag the bottom boundary down about an eighth of an inch. 


16. Save the frame, and Preview in Browser again. 

This time the marquee letters are fully visible.


17. Close the Browser.

►To create the static content for the Email frame of the frameset page.


1. Select the Email frame by clicking the white space at the bottom of the screen (which is the Email frame you set up earlier).


2. Set the Background Color to deep green. 


3. Right-click the Email contact frame.


4. On the pop-up menu, click Open Page in New Window.


5. In the Email.htm window, Type Email the Webmaster with questions or comments about this Web site:.

Be sure to include the final colon.


6. Select the text and use the Font Color icon (underlined capital A) on the ToolBar to change its color to deep gold (or yellow).


7. Place the Insert Bar two spaces after the end of the text. 


8. Click Insert, and then, on the pull-down menu, click Hyperlink.


9. In the Text to display: field of the Insert Hyperlink box, type Click here to send mail. Then, in the Link to: area, click E-mail address (lower left corner of the window). 


10. In the E-mail address: field, type RichardRose@bhsu.edu. Then click OK.


11. Click the framset.htm tab.


12. Save and then Preview in Browser. This time start the Preview in Browser by using the icon on the Tool Bar.
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13. In the Browser, click on the underlined link. 

Notice that it opens a piece of email addressed to Rich Rose, which is the alias for RichardRose@bhsu.edu.


14. Close the mail message without saving changes. Then Close the Browser.
►To create the static content for the content frame of the frameset page.


The only static content for the content frame of the frameset is the Background Color. 

(Even that really doesn’t need to be set since the content frame will be replaced for each page, but this will show you how seamless the borders will be in the final result.)
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1. In frameset.htm, select the content frame by clicking in the remaining empty white space.


2. Change the Background Color to deep green.

Do not remove the Scroll Bars. Your customers will need to scroll through the Content frame later.


3. Click File and then click Save.


4. Close all open pages except frameset.htm and Web Site.


►To set up your actual Web pages from the frameset.


You are now going to set up the individual Web pages (About Irish Studies, Courses, Faculty, Sample Music, and Newsletters). They will also use the frameset but will have different content in their respective content frames.

1. Click the frameset tab.


2. Click File and then, on the pulldown menu, click Save As.


3. On the Save As window change the File name: to About_Irish_Studies (with underscores).


4. Click Change Title.


5. In the Set Page Title window, change the Page Title: to About Irish Studies (without underscores), and then click OK.


6. In the Save As window, double click the Pages folder, and then click Save.


7. If the Folder List is not already open, click View and then click Folder List.


8. On the Folder List, expand the Pages folder. 

Notice that you have now created the Web page called All About Irish Studies, which, for the moment, looks just like the frameset. You will now create the Courses Web page.


9. In the Folder List, double-click on frameset.htm


10. Click File and then, on the pulldown menu, click Save As.


11. On the Save As window change the File name: to Courses.


12. Click Change Title.


13. In the Set Page Title window, change the page title to Courses, and then click OK.


14. In the Save As window, verify that you are still in the Pages folder, and then click Save.


15. Notice that you have now created the Web Page called Courses, which, for the moment, is identical to the frameset. 

(I’ve stepped you through this process twice. Now use what you have learned to create frameset-based pages called Faculty, Sample_Music, and Newsletters. Be sure to use underscores in the file name for Sample_Music, but not in the title. When you are done, you will have five copies of frameset in your Pages folder under different names. You can alphabetize the file list in the Pages folder by first contracting and then expanding the folder.)
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16. You will need to do this process one more time to create a new index.htm. This will be your Home Page, replacing the one you got for free when you first created the Web site. Do not save the new index.htm file to the Pages file. Save it to your main FrontPageCourse folder. 


17. Delete the old index file from the Pages folder, then Right-click and Close each tab except for Web Site and index.htm


Task 5: Populating the Home Page Using Tables

You now have six formatted pages in your Web site. The next step is to fill them with content that is specific to each page, starting with the Home Page. Tables will help you keep the each page looking clean and well groomed. These are not rigid statistical tables, such as those used on an Excel spreadsheet. Their function is to help you to control the placement of content on a page.


In this task, you will:


· Set up your Home Page.

· Test your Home Page.



[BREAKPOINT: If your work in Task 4 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task4 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
►To set up your home page.

1. Right-click the big blank green space (content frame) in the middle of the index.htm page. 


2. On the pop-up menu, choose Open Page in New Window. 

We will now create a table that will have a thin cell across the top for a banner, three cells in the second row (Irish Studies logo, Welcome Message, and the Dean’s picture), and two cells in the third row (Dervish band movie and Dervish band text).


3. Click Table. Then, on the drop-down menu, point to Insert. Then on the pull-out menu, click Table.


4. In the Size area of the Insert Table window, choose 3 Rows and 1 Column. Then click OK.
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5. On the Folder List, expand the Source_files folder. Then expand the images folder.


6. Drag the irish_studies_logo.png to the left side of the second row of the table.

The logo looks a little too big.


7. Right-click the picture.


8. On the drop-down menu, click Picture Properties.


9. In the Picture Properties window, reduce the height to 160 pixels. Then click OK. Then click anywhere in green space to deselect the picture.


10. Right-click the second row. 


11. On the pop-up menu, click Split Cells. Choose to split into 3 columns and then click OK. 

[image: image27.png][& Microsoft FrontPage - C:\FrontPageCourseC\content. htm

[ )=]x]

Ele Edt Vew Iwert Fomat ook Table Data Frames Window Help

QG- B S8 @ [ iomel - Times NewRoman

-302m | B Z U |

Type 3 question for help =

EEAR N

Forlin swve(cusl ) 3 X | [0 Webste || ndechin jcontenttm*

x

5 CifrontPageCourseC 2 |1 [<body>|<table> |<tr>|[€td]

5 (2 fodass

& 3 prvete

% ) _themes
% ) Pages
= 3 Source files

® (£ Faculy_biographies

5 & images
@) sbout_irh _studes_raphi
& Brspng
@ button for_windows vedi |1 R 1S HI
(5] Fder_cartoon.umé STUDIES|
& get_acrobat_fcon.gf of PROGRA!

@) rish_studies logo.png i

@) newsktter_fon_falz002.g
@) newsktter_fcon_spring200
@) newsktter_fcon_spring200
& sheet_music_for_larigans_
@ () mutimedis
® () music
@ () newsletter_pdfs
£ photos
@ () text_fies
(5] barver im
% contert.him
(58] email contac. bt
(53] Frameset, bt
(53] gaelc roots margquee.tm
@ indexhim
(5] ik Bar htm
(531 loao htm
< 3
[[Folder List | SeMavigation

Dian - s | autoshapes~ N N IO 4l @& | &-2-A-=

[Boesion| S spit Bcode Qpreview

RN |

0:12@56Kbps 773 %543 Custom _ Custom







12. Drag Dean Fogbottom’s photo (fogbottom.jpg) from the photos folder in the Source_files folder to the right-hand cell on the second row.


13. Right-click Dean Fogbottom’s picture.


14. On the pop-up menu, click Picture Properties.


15. In the Alignment field of the Layout area, click Right. Then change the Height of the picture to 160 pixels. Click OK, and then click in green space to deselect the picture.


16. You will notice that the Irish studies logo is a little narrower than the balancing picture of Fogbottom. For pure feng shui, click irish_studies_logo.png and drag its right boundary to the right until it is about the same width as Fogbottom’s picture.


Note: Altering graphics inside of FrontPage is usually not recommended. You will get better results by altering the graphic in a graphics program such as Macromedia Fireworks or Adobe Illustrator and then importing it again into your FrontPage project. But you can usually get away with tiny changes like the one we just made right in FrontPage.

17. Drag the boundary between the center cell and Fogbottom as far as you can toward Fogbottom.


18. Drag the boundary between the center cell and the Irish Studies Program logo as far as you can toward the logo.


19. In the text_files folder in the Source_files folder in the Folder List, double-click greeting.doc.

Greeting.doc opens in Microsoft Word.



20. In the greeting.doc window, click Edit, and then, in the pull-down menu, click Select All.


21. In the greeting.doc window, click Edit again. In the pull-down menu, click Copy. Then close Microsoft Word.


22. Place the Insert Bar in the center cell of the second row. Then press Control-V.

[image: image28.png]icrosoft FrontPage - C:\FrontPageCourseCicontent.htm,

EX

Fie | Ek Gew Iwer Fomst Ik Tabe Data Frames Window b Type a queston forbelp =
0 -5 P78 @ [ivema - TimestewRamen -3z~ |B Z U | @2 A-B
Folder List 3 x| [ website || index.htm \{(nntgnt.htm* x
% (2 fouuy bogrophes [ ooy abis) (5] it ]
5 & images
@) sbout_irh _studes_raphi
& ersupng
8! button_for_Windows_ed Welcoms tothe Websit of the Blsck Hils State Uiversiy Lish Studiss program. [ hope you
18] e cartoan. ill choose o sampls o many offcings and incrsase yout appeciation or the wonderfal
B) vt ambt ot o world o ish music and colture. Should you get patizlaty nterested n the wondsiful
world of song, posty, music and dance that you ate abovt o enter, | hope you will consider
@) ish_studies logo.png ur in lish Traditional Arts a
@ newsltter_con_fallon2.g Stente,
@ newsltter_con_spring200) Phineas T. Fogbottom X
) nowsietterkonsprngzo0 ||| TR T S T e of World Culteel Programs
&) sheet_music for_lanigans. MISTUDIES B
® & mukimedia PROGRAM|
% 0 musc i
% 3 newsleter_pos
= 3 photos
& bil brunsen.pa
&) don_norspa
& fogbattom. g
& lee_weyart g
) robert_spraguejog
& ronadblevins.pa
@ wih_maguie. g
5 6 text s
) about_Irsh Stucies.doc.ck
9] course_nfo.doc
) gresting doc
) hear_music_nstuctions. de
) newdtter_nro.coc
9] e _or_sample_musicdoc
(351 banner htm L
< >
[[Folder List | SeMavigation |C3Design| B split B Code QPreview

Deaw -

| Auoshepes~ \ N (1O *] 4l 6] & | &~~~ A-

0:14@56Kbps 773 %543 Custom _ Custom







23. Select the text you just pasted. Using the ToolBar, change the Font to MS Trebuchet and the Size to 10 pt. 


24. In the first row, type A Hundred Thousand Welcomes. Select and format this text as Trebuchet, 14 point, Bold.


25. In the Folder List, expand the Multimedia folder.


26. Drag the DERVISH WORKING movie into the bottom row. 

Notice that the Flash movie appears here only as a white space.


27. Right-click the bottom row.


28. In the pop-up menu, click Split Cells.


29. In the Split Cells window, select a split into 2 columns and click OK.


30. In the empty cell on the right of the third row, type DERVISH plays Black Hills State!! Format this text as MS Trebuchet, 12 point, Bold.
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31. Skip a few lines and type Irish Traditional Superband Dervish will be playing the Yellow Jacket Legacy Room on Saturday, November 20 at 3:00 PM. Tickets are $10.00 and are available at the University Bookstore. Format this text as MS Trebuchet, 10 pt. (not Bold)

Now to get rid of those unsightly Table lines. Ugh!!


32. Right-click anywhere in the table. 


33. On the pop-up menu, click Table Properties.


34. In the Borders area of the Table Properties window, change the size to 0, and then click OK.

(The dotted lines you now see will not be visible to the customer.)


35. Click on File and then, on the pull-down menu, click Save.


36. Click the index.htm tab, since you want to preview the entire page and not just the content frame.


37. Preview in Browser.

Notice the Dervish Working movie is active (moving) content.

38. Close the Browser. Then close all tabs except Web Site.


Task 6: Completing the “About Irish Studies” Page using Bookmarks

This page will demonstrate the use of bookmarks with hyperlinks. Bookmarks help the customer go directly to a desired paragraph that is not immediately visible on a long page. They eliminate the need to scroll and hunt.

In this task, you will:

· Place text in the About Irish Studies page.


· Mark the text with bookmarks for easy navigation.

[BREAKPOINT: If your work in Task 5 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task5 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
►To create a content page in the content frame of the About Irish Studies page.

1. If your Folder List is not visible, click View, and then, in the drop-down menu, click Folder List.


2. In the Folder List, expand the Pages folder, and then double-click About_Irish_Studies.htm. 

It will look exactly like the index page (Home Page). You will now replace the content frame from the index page with a new content frame.)


3. On About_Irish_Studies.htm, right-click in the middle of the page (the content frame).

A blue box is formed around the content frame and a pop-up menu appears.


4. In the pop-up menu, click Frame Properties.


5. In the Frame Properties window, click the Browse button next to the Initial page: field.


6. In the Link to: window of the Edit Hyperlink window, click Create New Document. Then, in the Name of new document: field:, type content_for_about_Irish_Studies. Then click OK.


7. In the Initial page: field of the Frame Properties window, remove the Pages/ part of the title. It should just say content_for_About_Irish_Studies. Then click OK.

You are back at the full About_Irish_Studies.htm page. There is a big blank white space in the middle which is actually linked to the content_for_About_Irish_Studies.htm page that you just created.
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►To place content into the content page for About_Irish_Studies.


1. Click the content_for_about_Irish_Studies.htm tab.

Any changes you make here will show up in that white space on the About_Irish_Studies page that you just looked at.


2. Change the Background Color to deep green, as you have done several times before.


3. Click Table, and then, on the drop-down menu, point to Insert, and then, on the pull-out menu, click Table.


4. In the Size area of the Insert Table window, choose 5 rows and 1 column. Then click OK.
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5. In the text_files folder inside the Source_files folder in your Folder List, open the Microsoft Word file called About_Irish_Studies.doc.


6. In Microsoft Word, click Edit, and then, on the pull-down menu, click Select All.


7. With all text still selected, click Edit again and then, on the pull-down menu, click Copy.


8. Close Microsoft Word.

We will dump the text into a single row and distribute it nicely later.


9. In the content_for_About_Irish_Studies.htm window, click the Insert Bar into the second row of the table. Then press Control-V.

If you scroll up and down a bit, you will see that there is still one blank row above the row containing the text and three blank rows below the row containing the text.


►To distribute the content evenly through the content page.


1. Triple-click the second paragraph to select it.


2. Drag the second paragraph to the third row. You may need to scroll down to make the third row visible.


3. Triple-click the paragraph that starts “The Irish Studies Program” to select it.


4. Drag that paragraph to the fourth row.


5. Triple-click the Irish Studies faculty paragraph to select it.

Since it is so far so scroll down to the bottom row, we’ll just cut and paste this text.


6. Click Edit, and then, on the pull-down menu, click Cut.


7. Place the Insert Bar in the last row of the table.


8. Click Edit, and then, on the pull-down menu, click Paste.


9. If any row has too much empty space, select and delete that space.


►To place the graphic for this page.

1. Drag the about_irish_studies_graphic picture from the images folder inside the Sources_files folder to the first row of the table.


2. Right-click the graphic.


3. On the drop-down menu, click Picture Properties.


4. In the Alignment: field of the Layout area of the Appearance tab of the Picture Properties window, use the pick arrow to select Right, and then click OK.

►To apply styles to the text

1. In the first row, type About Irish Studies. Then format the text you just typed as Trebuchet MS, 14pt., Bold. Then click anywhere in green space to deselect this text.


2. Click Format and then, on the drop down menu, click Style.


3. In the Style window, click New.


4. In the New Style window, set the Name (selector): to minor_heading and then click the Format button.


5. In the drop-down menu, click Font.


6. On the Font window, set the font to Trebuchet MS, the font style to Bold, and the size to 12pt. Then click OK.


7. In the New Style window, click OK.


8. In the Style window, click OK.


9. Above the current paragraph in the second row, type the heading Introduction. Format this heading as minor_heading.
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10. At the top of the third row, type the heading The Irish Roots of Black Hills State University. Format this heading as minor_heading.


11. At the top of the fourth row, type the heading A Quick Look at the Program. Format this heading as minor_heading.


12. At the top of the fifth row, type the heading A Quick Look at the Faculty. Format this heading as minor_heading.


13. Select the only paragraph in the Introduction.


14. Click Format and then, on the drop down menu, click Style.


15. In the Style window, click New


16. In the New Style window, set the Name(selector): to body_text and then click the Format button.


17. In the drop-down menu, click Font.


18. On the Font window, set the Font: to Trebuchet MS, the Font style: to Normal, and the Size to 10pt. (NOT 10px!!) Then click OK.


19. Click OK to close the New Style window.


20. Click OK to close the Style window.


21. With the Introduction paragraph selected, apply the body_text style. 


22. Select and apply the body_text style to the 3 other paragraphs on the page.

(Remember that the easiest way to select a paragraph is to triple-click it.)


23. Remove any excess blank lines. Be sure to leave some space between the bottom of the row and the top of the next row, as you will be removing the visible table lines.


►To set up bookmarks and hyperlink navigation for this frame.


1. Click immediately after the word Introduction in the second row.


2. Click Insert, and then, on the pull-down menu, click bookmark.


3. On the Bookmark window, name the bookmark introduction and then click OK.

Notice the bookmark flag after the word Introduction.


4. Click immediately after the heading in the third row.


5. Click Insert, and then, on the pull-down menu, click bookmark.


6. On the Bookmark window, name the bookmark roots and then click OK.



7. Click immediately after the heading in the fourth row.


8. Click Insert, and then, on the pull-down menu, click bookmark.


9. On the Bookmark window, name the bookmark program and then click OK.
 

10. Click immediately after the heading in the fifth row.


11. Click Insert, and then, on the pull-down menu, click bookmark.


12. On the Bookmark window, name the bookmark faculty and then click OK.


13. Place the Insert Bar at the end of the heading in the first row and press Enter.
14. Click Insert, and then, on the pull-down menu, click Hyperlink.


15. In the Insert Hyperlink window, click Place in this Document. Then, in the Text to display: area, type Introduction. Then, in the Select a place in this document: area, click the introduction bookmark. Then click the Style button.
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In the Class: field of the Modify Style window, use the pick arrow to choose minor_heading and then click OK.

This will make your hyperlink look like all the minor headings.


16. Click OK to close the Insert Hyperlink window.

Your first link is now complete. We will not stop to Preview in Browser just yet, but will create the links to the remaining rows.


17. Place the Insert Bar at the end of the Introduction link you just created and press Enter.


18. Click Insert, and then, on the pull-down menu, click Hyperlink.


19. In the Insert Hyperlink window in the Text to display: area, type The Irish Roots of Black Hills State University. Then, in the Select a place in this document: area, click the roots bookmark. Then click the Style button.


20. In the Class: field of the Modify Style window, use the pick arrow to choose minor_heading and then click OK.


21. Click OK to close the Insert Hyperlink window.


22. Place the Insert Bar at the end of the blue link you just created and press Enter.


23. Click Insert, and then, on the pull-down menu, click Hyperlink.


24. In the Insert Hyperlink window in the Text to display: area, type A Quick Look at the Program. Then, in the Select a place in this document: area, click the program bookmark. Then click the Style button.


25. In the Class: field of the Modify Style window, use the pick arrow to choose minor_heading and then click OK.


26. Click OK to close the Insert Hyperlink window.


27. Place the Insert Bar at the end of the Program link and press Enter.


28. Click Insert, and then, on the pull-down menu, click Hyperlink.


29. In the Insert Hyperlink window in the Text to display: area, type A Quick Look at the Faculty. Then, in the Select a place in this document: area, click the faculty. Then click the Style button.


30. In the Class: field of the Modify Style window, use the pick arrow to choose minor_heading and then click OK.


31. Click OK to close the Insert Hyperlink window.
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32. Drag the top border of the Introduction row up, if necessary, to eliminate any excess empty green space at the bottom of the first row.

Now you are ready to remove the visible cell boundaries in the table.


33. Click File and then, on the pull-down menu, click Save.


34. Right-click anywhere on the table.


35. In the pop-up menu, click Table Properties.


36. In the Table Properties window, set the Size of the Borders to 0, and then click OK.

The dotted row borders you see will not be visible to the customer.


►To test the About Irish Studies page


1. Click the About Irish Studies.htm tab.

This allows you to preview the entire page, rather than just the content frame.


2. Preview in Browser, as you have many times before.


3. Click the links one at a time. Use the Internet Explorer Back button to return to the links.

Each link will place a different section of the text on the screen.


4. Close the Browser and all open tabs except Web Site.


Task 7: To Create the Main Faculty Page and Individual Faculty Pages

First, you will create a simple page for each faculty member with their photo and some information about them. In creating these pages, you will see the need for and create a style sheet to provide styles for your entire project.


Then you will create the main faculty page, which will contain a photo gallery of all faculty members and a table of links to each faculty members’ individual page.

In this task you will:


· Construct an information page for each faculty member


· Construct a photo gallery on the page for all faculty


· Link the individual faculty pages to the page for all faculty.



[BREAKPOINT: If your work in Task 6 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task6 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
►To construct a page for the first faculty member, Bill Brunsen.

1. If the Folder List is not visible, click View and then, on the drop-down menu, click Folder List.


2. Open the file frameset.htm. 


3. Click File, and then, on the drop-down menu, click Save As


4. On the Save As window, change the filename to faculty_brunsen. Then click the Change title… button.


5. On the Set Page Title window, change the Page title: to Dr. Brunsen, and click OK.


6. In the Save As window, click Save.


7. Right-click the center of the faculty_brunsen.htm window to select the content frame. Then, on the pull-down menu, click Frame Properties.


8. In the Frame Properties window, click the Browse button for the Initial page: field.


9. In the Link to: field of the Edit Hyperlink window, click Create New Document. Then, in the Name of new document: field, type content_for_faculty_brunsen. Then click OK.


10. On the Frame Properties, click OK.

You will now see the blank content_for_faculty_brunsen area in the middle of the faculty_brunsen.htm page.


11. Click the content_for_faculty_brunsen.htm tab.


12. Change the Background Color of the content_for_faculty_brunsen.htm page to deep green.


13. In the Folder List, expand the Source_files folder and then expand the Photos folder.


14. Drag the photo bill_brunsen.jpg to the upper left-hand corner of the green window.


15. In the Source_files folder, expand the faculty_biographies folder. Then double-click faculty_biog_bill.htm

Bill’s biographical information is now open in Microsoft Word.


16. In Microsoft Word, click Edit, and then, on the drop-down menu, click Select All. Then click Edit again, and then, on the drop-down menu, click Copy. Then close Microsoft Word.

(This is one of several ways to get the text copied to the Clipboard.)


17. On the content_for_faculty_brunsen.htm window, place the Insert Bar below the picture. Then press Control-V.


18. Triple-click the text you just pasted in to select it.

Now try to apply the body_text style that you created for the About Irish Studies page to the selected text. You will see that the style is missing from the Style box list when using the pick-arrow! That is because you only created a local style for that page. Wouldn’t it be nice to have a page of styles that you could use on any previously-created page in the Web site to insure consistency from page to page? That is what we are going to do next.


19. Deselect the text.

Do NOT close the content_for_faculty_brunsen.htm window.


►To create a style sheet for the entire project


1. Close the Folder List.


2. Click File and then, on the drop-down menu, click New.


3. In the New page area of the New pane on the right of your screen, click More page templates…
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4. On the Page Templates window, click the Style Sheets tab.



5. On the Style Sheets tab, double-click Normal Style Sheet.

You now have an empty style sheet on which to define styles for the whole project.


6. Click Format and then, on the drop-down menu, click Style…


7. In the List: field of the Style window, choose User-defined styles, and then click New.


8. In the Name (selector): field of the New Style window, type body_text, and then click the Format button.


9. On the drop-down menu, click Font.


10. On the Font tab, set the Font: to Trebuchet MS, the Font style: to Normal and the Size: to 10 pt. Then click OK.


11. On the New Style window, click OK.

We’ve set up the universal body_text style. As long as we are at it, let’s set up a universal minor_heading style, too.


12. On the Style window, click the New button.


13. In the Name (selector): field of the New Style window, type minor_heading and then click the Format button.


14. On the drop-down menu, click Font.


15. On the Font window, set the Font: to Trebuchet MS the Font style: to Bold and the size to 12 pt. Then click OK.


16. On the New Style window, click OK.


17. On the Style window, notice you have two styles and then click OK.
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18. On the Style sheet, notice your two styles and their definitions. Click File and then, on the drop-down menu, click Save.

Notice that the page has a .css extension. That stands for “cascading style sheets.”


19. In the Save As window, change the File name: and the Page title: to Styles, and then click Save.


20. Close the style sheet.

Now that you have created a style sheet, you need to tell FrontPage that you wish to have the styles on this style sheet available for all previously-created pages. This is not self-evident, since you might create a style sheet that you plan to attach to just certain groups of pages.


► To link the style sheet

Note: The Confirm Format Style Sheet Links window can appear at different points in this process, depending on whether you are linking for the first time. If the Confirm Format Style Sheet Links window appears, read the warning, and then click Continue.

1. Open the Folder List if it is not already open. 


2. Click Format, and then, on the drop-down menu, click Style Sheet Links.


3. On the Link Style Sheet window, make sure the All pages radio button is selected. Then click the Add button, if you are linking in the styles.css style sheet for the first time. 

(If you had linked this style sheet before and styles.css already appeared in the URL field, you would just click styles.css in the URL: field, click OK and skip steps 4 and 5 below.)


4. Click Styles.css, then click OK.


5. On the Link Style Sheet window, click OK.



You have now linked the styles sheet containing the two styles to all of the previously-created pages. You are now ready to apply the two universal styles to finish Bill’s page.

►To format the individual faculty page using the style sheet

1. On the content_for_faculty_brunsen.htm window, select the text and then apply the body_text style. Then click in open green space to deselect the text.


2. Place your Insert Bar directly in front of the first word of the text and then press Enter twice. Then click the Insert Bar just below the picture. Then type Notes on Dr. Brunsen.


3. Select the text you just typed and then apply the minor_heading style.

Neither of these styles was created on this page. Both were applied from the universal Web style sheet!
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4. Click File and then, on the pull-down menu, click Save.


5. Preview in Browser. Then close the Browser.


6. Save and Close all tabs except for Web Site.


►To create individual biography pages for the remaining five faculty members.

You now need to create individual faculty pages for the five faculty members who are not Bill Brunsen. To save Arnie’s budget, I am not going to print out the steps five more times. Just go back to the steps you used for creating Bill’s page and use them again. You will find those instructions at the beginning of the current task (Task7)

You won’t have to create the universal style sheet again because you already have it and it’s universal! The only differences between creating Bill’s page and creating the next five pages are the changes in file names. For example, here is how the file names you will use in creating the page for Robert Sprague compare to the file names you used for Bill:

	Faculty Name
	Bill Brunsen
	Robert Sprague

	Filename
	faculty_brunsen
	faculty_sprague

	Page Title
	Dr. Brunsen
	Dr. Sprague

	Name of Content Frame
	content_for_faculty_brunsen
	content_for_faculty_sprague

	Picture
	bill_brunsen.jpg
	robert_sprague.jpg

	Biography
File
	faculty_biog_bill.doc
	faculty_biog_bob.doc


You will not need to create the style sheet again but you will have to link the style sheet again for each page. See the note below.

Create the five remaining faculty pages now. You can do it!


Note: When it is time to apply the styles to the text and heading, you will find the styles are body_text and minor_heading styles are not available. When you linked the style sheet to all pages, you were linking the style sheet to the pages THAT EXISTED AT THAT TIME. So the new faculty pages you are now creating are not linked. (This is a bug in FrontPage.)

You have two choices in completing these pages. You can link every page when you are ready to style the text of each page or you can wait until you have created all five new pages and then link the style sheet to All Pages again just once. Then you can finish styling each page.

In this exercise, we will simply relink the style sheet for each page.

The style sheet and its links may seem like an unnecessary bother if you are creating a ten page Web site. You will not think so when you create a typical 50 or 60 page Web site. The real beauty of the style sheet comes when you decide you want all your body_text in Verdana font instead of MS Trebuchet. Then you only need to change your style sheet and all the body_text on all the existing pages of your Web site will change.



When you have all six individual faculty pages set up, you are ready to complete your main Faculty page. First, there is a little housekeeping to do.

You will want to store the individual faculty pages and their respective content frames logically in the Folder List. Since these are all pages they really belong in the Pages folder.

►To clean up the Folder List


1. In the Folders List, contract all expanded Folders except for the Pages folder.


2. In the Folder List, right-click the Pages folder.


3. In the pop-up menu, click New and then click Folder.


4. Name the new folder individual_faculty_pages.


5. Create another new folder called content_for_individual_faculty pages.


6. Control-click all six files that start with faculty_, such as faculty_blevins, and then drag them to the individual_faculty_pages folder.


7. Control-click all six files that start with content_for_faculty_, such as content_for_faculty_blevins, and then drag them to the content_for_individual_faculty_pages folder.


8. Expand the two new folders. Notice that the contents have been alphabetized for you.


9. Contract the two new folders.

|
►To replace the content frame of the main Faculty page with a blank content frame.


1. In the Pages folder, and double-click the Faculty.htm page. 

It will look exactly like the index page.


2. On Faculty.htm, click right click in the middle of the page.



3. In the pop-up menu, click Frame Properties.


4. In the Frame Properties window, click the Browse button next to the Initial page field.


5. In the Edit Hyperlink window, click Create New Document. Then, in the Name of new document field, type content_for_Faculty. Then click OK.


6. In the Initial page: field of the Frame Properties window, remove the Pages/ part of the title. It should just say content_for_faculty. Then click OK.


►To place the photo gallery on the content_for_Faculty.htm frame


1. Click the content_for_Faculty.htm tab.


2. Set the Background Color to deep green.


3. Click Insert, and then on the pull-down menu, click Web Component.


4. On the Insert Web Component window, choose Photo Gallery as the Component type: and the only option in the second row (vertical) as the Photo Gallery Option. Then click Finish.

[image: image38.png]Fle Edt Vew Iuert Fomat Toos Table Data Frames Wndow el Type 2 uestion for el v
0o b [P 8l @ Bl Tines NewRomen -302 < B 7 U] == |O-¥- AL
Foder Lt 13 3 | ([l WelSte |y frunsemim ~N__conten_for facuty brunsenm N Facuky Hir N{content_for_Facultyem 4> X
{5 CiFrontPageCourseC. a8

) fockass
& private
() themes
= 5 Poges
(58} About rih Studes.hem
(58] content_for_bout_rish_Studes him
(58] Courses him
U Facdy.him
(58] Newleters him
(58) Sample_usic
5 3 indvidual_facuty_pages
U fFacuty_brunsen.him
(53] Faculy macguire htm
(53] focuty _weyart.tm
(53) Facuty_blevins him
(53] focuty_mori im
(53] facuty_sprague im
= 3 content_for_individual Faculy_pages
(58} content_for_faculy_blevins hem
U content_for_faculy_brunsen.him
(58} content_for_facuty_macatire b
(58] content_for_facuy_mortishm
(58] content_for_faculy_spraue.tm
(58] content_for_facuy_weyant him
content_for_Facuty.htm
& Source files
[—
(88 content.hem
(58} emai contact him
(38} frameset m
(53 el oots maraves i
[[Folder List | SeMavigation

[<body ]

Insert Web Component

Component type: Choose a Photo Gallery Option
22, Dynanic ffects Rl
@ web search

(M Spreadsheets and charts
(3 i Courter

Incuded Cantert

Lk ars
Tabl o Contants
op 10List

Arrange & group of photos verticaly on 3 page. Thurbnais of your images are created
utomaticaly. Thumbnail images are arranged n courins. Descrptive text i placed to the right of
the images.

Find components
onthe ueb

[Boesion| 5 spit. Bcode Qpreview |

Diaw s | autoshapes~ N\ N (1O Al @ &[22 - A=

0:01@56Kbps 689 x 543 Custom _ Custom








5. In the Photo Gallery Properties window, click Add. Then on the drop-down menu, click Pictures from Files.


6. In the File Open window, hold your Control key down and select all the photos in the Photos folder in the Source_files folder, except for Dean Fogbottom. Then click Open.


7. On the Photo Gallery Properties window, click bill_brunsen.jpg and add the caption Director of Irish Music Program. 
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Then add captions for all the photos in the same way, according to this table (without clicking OK):



	Bill Brunsen
	Director of Irish Music Program

	Robert Sprague
	Director of Irish Arts Program

	Ronald Blevins
	Director of Irish Business Program

	Trish Maguire
	Director of Irish Cuisine Program

	Don Morris
	Director of Directors

	Lee Weyant
	Director of Irish Politics


[image: image40.png]EX

icrosoft FrontPage - C:\FrontPageCourseCiPages\conte;

Fle Edt Vew Iuert Fomat Toos Table Data Frames Wndow el Type 2 uestion far ey v
DGl B S0 Binmd - etk - -/ B U A =R 2T N
[ Web St | Facuty_brunsen-him ~\_contetfor Faculy_brursen Him\( Facuty e {content_for_Faculty htm® x
[Ghody]
Director of Irish Director of Irish
Music Program Poltics
Bl Brunsen Lee Weyant
Photo Galery]
Director of Irish Asts Director of Irish Director of Irish
Business Program Cuisine Program
b |
Robert Ronald
Sprague Blevins Trish Maguire

[Boesion| 5 spit Bcode Qpreview |

Do~ | Autoshepes = N\ N 1O A ol (8 ] 01 -
file: {1{D:{My Documents/My Webs{lrish Studies/photos/don_morris.jpg 0:08@56Kbps 1005 x 543 Custom  Custom

2 star




8. Click the Layout tab. Click all the choices to see the layout possibilities. Finally, click Vertical Layout. Then, in the Number of pictures per row: field, use the pick arrow to enter 3. Then click OK.


9. Click in blank green space to deselect the photo gallery.


► To construct a table of links to the individual faculty pages.

1.  On the content_for_faculty.htm page, place the Insert Bar below the photo gallery.


2. Click Table. Then, on the drop-down menu, point to Insert, and then, on the pull-out menu click Table.


3. In the Size area of the Insert Table window, set Rows: to 2 and Columns: to 3. Then, in the Background area, set the Color: to light grey, and then click OK. 

(You will find light grey in the More Colors palette.)


4. Confirm that the Insert Bar is in the upper left-hand cell of the table.


5. Click Insert, and then, on the pull-down menu, click Hyperlink.


6. In the Text to display: field of the Insert Hyperlink window, type More information on Bill. Then in the Link to: area, click Existing File or Web Page.


7. In the folder listing which is inside the Insert Hyperlink window (NOT Folder List), double-click the Pages folder. Then double-click the individual_faculty_pages folder. Then select the faculty_brunsen page and click OK.
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8. Preview in Browser. Be sure to test the link to Dr. Brunsen’s page before closing the Browser.

(Don’t worry about spacing inside the table. When the table is full, the spacing will correct itself.)


9. Using the same steps you used to create the first link, create links for the remaining five professors in the remaining five cells of the grey table.

You can test all the links with Preview in Browser when you are done with all five.
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10. After testing the links, close the Browser. Then close tabs except for Web site.

Task 8: To Create The Courses Page


This page uses three features we have already learned: bookmarks, hyperlinks, and styles.

Notice that pages are not created in the order that they will appear in the Link Bar (Table of Contents) on the Web site. They are created in the order of inter-dependence. The Courses page includes links to the individual faculty pages, so the individual faculty pages must be created first.


[BREAKPOINT: If your work in Task 7 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task7 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
In this task, you will:


· Create a Courses page with a large body of text.


· Style the page for easy reading.

►To replace the content frame of the Courses page with a blank content frame.


1. If your Folder List is not visible, click View, and then, in the drop-down menu, click Folder List.


2. In the Folder List, expand the Pages folder and then double-click the Courses.htm page. 

It will look exactly like the index page.


3. On Courses.htm, click right-click in the middle of the page.

A blue box is formed around the content frame and a pop-up menu appears.


4. In the pop-up menu, click Frame Properties.


5. In the Frame Properties window, click the Browse button next to the Initial page field.


6. In the Edit Hyperlink window, click Create New Document. Then, in the Name of new document field, type content_for_Courses. Then click OK.


7. In the Initial page: field of the Frame Properties window, remove the Pages/ part of the title, if present. It should just say content_for_Courses. Then click OK.

You are back at the full Courses.htm page. There is a big blank white space in the middle which is actually linked to the content_for_Courses.htm page that you just created.


►To place content in the content_for_courses frame


1. Click the content_for_Courses.htm tab.


2. Set the Background Color to deep green.


3. In the Folder List, double-click the course info.doc file, which is located in the text_files folder of the Source_files folder.


4. In Microsoft Word, click Edit and then, on the drop-down menu, click Select All. Click Edit again, and then, on the drop-down menu, click Copy.


5. Close Microsoft Word. When asked if you want to retain what you have copied on the Clipboard, click Yes.


6. Place in Insert Bar in the content_for_Courses.htm frame and press Control-V.


►To create the first new style for this page in the style sheet.


We will create some styles that better fit our site than the ones we imported with the original document.


1. In the Folder List, double-click styles.css


2. Click Format and then, on the drop-down menu, click Style


3. On the Style menu, click New.


4. In the New Style windows, name the new style Subject and then click the Format button.


5. On the drop-down menu, click Font.


6. In the Font window, set the Font: to Trebuchet MS, the Font style: to Bold, the Size: to 14pt and the Effects to Capitalize. Then click OK.


7. Click OK to close the New Style window. Click OK to close the Style window.

Notice the Subject style has been added to the style sheet. 


8. Click File, and then, on the drop-down menu, click Save All. (If asked to confirm the Save, click Yes.)


9. Click the content_for_courses.htm tab


10. Click Format, and then, on the drop-drown menu, click Style Sheet Links.


11. Click the All Pages radio button, and then the Add button.


12. On the Select Style Sheet window, click styles.css and then click OK.


13. On the Link Style Sheet window, click OK.


14. On the Confirm Format Style Sheet Links window, click Continue.


►To test the new Subject style

1. In the content_for_Courses.htm frame, select the title English. Use the Style Box on the Toolbar to apply the Subject style. Then scroll down and apply the Subject style to the History heading.


►To create the other new styles needed for the Courses frame.


You will now create several more new styles according to the table below. Use the same steps that you used to create the Subject style. You will need to use the Borders and Shading window, as well as the Font window, to create the Courses_spring_and_fall style.

After you have created and saved all four styles, go through the text of the Courses frame and apply the new styles to the appropriate texts. Be sure to apply the body_text style to anything that does not require a special style.


	Style Name
	Components
	Sample Use

	
	
	

	Course title
	Trebuchet MS, Normal, 8 pt, All caps


	EN 094 Introduction to Modern Irish

	Course_time_and_instructor
	Trebuchet MS, Italic, 14 pt


	Tu Th 9:00 a.m.,

	Courses_spring_and_fall
	Trebuchet MS, Bold, 14 pt, Border: Box; Shading Background Color: Yellow
	Spring 2004 Courses


Note: Only hard returns produced by the Enter key can be used in Word documents that are transferred into FrontPage and then styled. Soft returns (Shift-Enter) mess up the application of styles. (Instructor will demonstrate this.)

You may need to do a bit of common-sense editing from your original. For example, you will notice that time and instructor information for two of the history courses is not separated from the course description. You will want to place the time and instructor information on its own line. You will also want to delete a few extra lines here and there. A styling pass is also a normal time for this type of editing.

Be sure to use the style courses_spring_and_fall when you get to the heading Fall 2003 Courses. When you have finished styling, Save the page but do not close it.

►To modify and complete the styling of the Course page

1. Scroll through your styling work on the page.

I think you will agree that the course titles are too small and the time/instructor information is too big. The yellow background for the banner that announces Spring or Fall courses is also too bright.

The beauty of the style sheet is that we don’t have to change every instance of every style. We just have to change the style sheet itself.


2. Open styles.css.


3. Click Format and then on the pull-down menu, click Style.


4. On the Style window, click Course_title and then click Modify.


5. On the Modify Style window, click Format. Then, on the pull-down menu, click Font.


6. On the Font window, change the Size: to 12 pt, and then click OK.


7. On the Modify style window, click OK.


8. On the Style window, click Course_time_and_instructor, and then click Modify.


9. On the Modify Style window, click Format and then, on the pull-down menu, choose Font.


10. On the Font window, set the Font to 12pt, and then, click OK.


11. On the Modify Style menu, click OK.


12. On the Style window, click Courses_spring_and_fall, and then click Modify.


13. On the Modify Style window, click Format and then, on the pull-down menu, choose Border.


14. On the Border and Shading window, click the Shading tab.


15. On the Shading tab, click the pick arrow next to the Background Color field. Then choose More Colors.


16. On the More Colors palette, click the Gold color which is immediately to the right of the Yellow that is already selected. (The value will be FF,CC,00). Then click OK.


17. On the Borders and Shading window, click OK.


18. On the Modify Style window, click OK.

19. On the Style window, click OK.


20. Click File and then, on the pull-down menu, click Save. Then Close the style sheet.


21. Scroll through content_for_Courses.htm frame again.

You will notice that all the changes you made to the style sheet are reflected throughout the page.


►To complete the Courses page.

To complete the Courses page, you will need to add an internal bookmark/hyperlink combination so that you can jump directly to the Fall 2003 courses. You will create links between the instructors’ names on this page and the individual pages you have already created for each instructor.

Finally, you will add some horizontal lines to more clearly separate groups of courses by subject.


1. With the content_for_Courses page selected, click Edit and then click Find.


2. In the Find what: field of the Find and Replace window, type Fall 2003. and then click Find Next. Then close the Find and Replace window.

This should jump you to the Fall 2003 courses gold banner. Depending on where your Insert Bar was to begin with, you may need to click Find Next twice for this to work.


3. Click your Insert Bar immediately after the word Courses in the banner.


4. Click Insert and then click bookmark.


5. On the Bookmark page, name the bookmark Fall_2003 and then click OK.

Notice the bookmark flag has been placed.


6. Scroll to the top of the content_for_Courses.htm page. Then click your Insert Bar immediately before the subject title, English. Press Enter twice, and then place the Insert Bar just below the gold banner.



7. Click Insert and then, on the pull-down menu, click Hyperlink.


8. In the Text to display field of the Insert Hyperlink window, type Click here for Fall Courses. Then click Place in This Document. Then click the Fall_2003 bookmark. Then click OK.

(We will not link every instructor’s name for every course, since a few will demonstrate the point.)


9. Select Bill Brunsen in the section for the EN 094 course. 


10. Click Insert and then, on the pull-down menu, click Hyperlink.


11. In the Insert Hyperlink window, notice that Bill Brunsen is already in the Text to display: field. Click Existing File or Web Page. Then scroll through the list of files and open the individual_faculty_pages folder inside the Pages folder. Select Bill’s individual Web page (faculty_Brunsen.htm) from that folder. Then click OK.


12. Click anywhere in green space to deselect Bill Brunsen’s name. 


13. Then Save the page, Preview in Browser, and test the link. Then close the Browser.


14. Create links for the instructors of courses EN181 and EN486 using the exact same steps as you used to create the link to Bill’s name in course EN094. After creating both links, test them with Preview in Browser and the close the Browser.


15. In the content_for_Courses.htm page, scroll to the end of the English courses. Place the Insert Bar in the line above the History heading.


16. Click Insert and then, on the pull-down menu, click Horizontal Line.



17. Right-click the horizontal line you just created, and then, on the pull-down menu, click Horizontal Line Properties.



18. Change the Width: to 50 Percent of the Window, the Height to 4 Pixels, the Alignment to Left and the Color to the Gold we used for the banners on this page. Click OK twice.

After pasting in the line, you may need to reapply the Subject style to the heading below it. 


19. Select the line. Click Edit, and then, on the pull-down menu, click Copy.


20. Scroll down and paste a copy of the line (using Edit and then Paste) just above the Irish Music and Dance heading and at the end of every other subject EXCEPT where the Fall 2003 banner is placed.
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21. Click the courses.htm tab. Then Preview in Browser. Scroll through the page, try all the links, and admire your work. The only thing that is still missing from this page is the Link Bar for Navigation. Then close the Browser.


22. Close all pages except for Web Site.



Task 9: To Create the Sample Music Page using an Audio Link


This page is simple and fun to create. We will not actually be recording the audio and making it into an MP3 file. That is another course! But there are lots of readily available audio clips in the public domain that you can use on your Web sites.

In this task you will:


· Create a page using an audio link.


· Set up access to the audio link using a rectangular hotspot.

[BREAKPOINT: If your work in Task 8 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task8 folder in the frontpage_course_cd_final folder on your class CD-ROM.]

►To replace the content frame of the Sample_Music page with a blank content frame.


1. If your Folder List is not visible, click View, and then, in the drop-down menu, click Folder List.


2. In the Folder List, expand the Pages folder and then double-click the Sample_music.htm page. 

It will look exactly like the index page.


3. On Sample_music.htm, click right-click in the middle of the page.

A blue box is formed around the content frame and a pop-up menu appears.


4. In the pop-up menu, click Frame Properties.


5. In the Frame Properties window, click the Browse button next to the Initial page field.


6. In the Edit Hyperlink window, click Create New Document. Then, in the Name of new document field, type content_for_Sample_Music. Then click OK.


7. In the Initial page: field of the Frame Properties window, remove the Pages/ part of the title (if it appears). It should just say content_for_Sample_Music.htm. Then click OK.

 

►To create the content for the Sample_Music page.


You will be creating a table of three rows, one for the introduction, one for the instructions on playing the sample, and one for the sheet music to the tune.


1. Click the content_for_Sample_Music.htm tab.


2. Set the Background Color to the same deep green you have used for all other pages.


3. Click Table, then, on the pull-down menu, point to Insert, then on the pullout menu, click Table.


4. On the Insert Table window, set the Size to 3 Rows and 1 Column, and click OK.


5. In the top row, type Sample Irish Music. Format this text as Trebuchet, 14 pt., Bold. Then place the Insertion Bar at the end of this Heading and press Enter.

[image: image44.png]Sample Irish Music







6. In the text_files folder which is in the Source_files folder in your Folder List, open the file text_for_sample_Music.


7. In Microsoft Word, select the text, click Edit, and then, on the pull-down menu, click Copy. Then close Microsoft Word.


8. With your Insertion Bar in the first row below the heading, press Control-V.


9. Click Format, and then, on the drop-down menu, click Style Sheet Links.


10. On the Link Style Sheet window, click All Pages and the Add button.


11. On the Select Style Sheet window, click Styles.css, and then click OK.


12. On the Link Style Sheet window, click OK.

13. If the Confirm Format Style Sheet Links window appears, click Continue.


14. On the content_for_Sample_music.htm window, style the Lanigan’s Ball text as body_text.


15. Click in the second row of the table.


16. Click Table and, on the pull-down menu, click Split Cells.


17. In the Split Cells window, select Split into columns, set the Number of columns: to 2, and click OK.
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18. From the images folder inside in the Source_files folder inside the Folder List, drag fiddler_cartoon.wmf into the left cell of the second row of the table.


19. Drag the border between the two cells of the second row to the left until it is tight around the picture.


20. In the text_files folder, open hear_music_instructions.doc.


21. In Microsoft Word, select the text. Click Edit and then, on the pull-down menu, click Copy. Close Microsoft Word.


22. Click the right-hand cell of the second row. Then press Control-V.


23. Select the first paragraph of the text you just pasted in.


24. Click Format, and then, on the pull-down menu, click Font.


25. On the Font window, change the Color: to yellow and click OK. Then apply the body_text style to both paragraphs in the right-hand box of the second row.


26. From the images folder in the Source_files folder in the Folder List, drag sheet_music_for_lanigan’s_ball to the third row of the table.


27. Click the sheet_music graphic and CAREFULLY drag the right border of the graphic till it fills the row. Do not enlarge the row itself!
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►To set up the link to play Lanigan’s Ball


1. In the content frame you have been working on, select the Fiddler picture.


2. Click View, point to Toolbars, and click Pictures.


3. On the Pictures Toolbar, click the Rectangular Hotspot Tool.
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4. Use the Pencil to drag a Rectangular Hotspot over the Fiddler picture.


5. In the Insert Hyperlink window, click Existing File or Web Page.


6. Use the pick arrow of the Look in: field to navigate to Music folder inside the Source_files folder. Select the Lanigans_Ball sound file. Notice it has the Windows Media Player (triangle) icon. Click OK.


7. Preview in Browser to try the sound link. Be sure your speakers are turned on and your volume is more than zero. Close Browser. Close the Pictures Toolbar.


►To set up the link to the Windows Media Player plug-in


In order to play the sound file, you need a bit of sound playing software. Most of your customers will already have this installed on their computer, but if they do not, you should provide them with a way to get it. It could be Apple’s Quicktime, but we will use Windows Media Player.


1. On the content_for_Sample_Music.htm frame, drag the button_for_Windows_Media_Player.jpg file to the bottom of the right cell of the second row of the table. (You will find the button in the images folder in the Source_files folder in the Folder List.


2. Select the button and center it with the Centering button on your Toolbar.


3. Open Internet Explorer in a new window.


4. Go to the page www.microsoft.com


5. In the resources area of the Microsoft homepage, click Downloads.


6. In the Download Center page, click the Windows Media Player Series 9 download.

(Of course, Microsoft can rearrange this page at any time, so you might have to hunt elsewhere on the Microsoft site for this download.)

You are now at the page that actually does the download. This is the page you will want to send your customers to when they click the Windows Media Player button on your Sample Music content frame.


7. Select the address in the Address box. Then press Control-C to copy the address to the Clipboard.


8. Close Internet Explorer.


9. On your Sample Music content frame, click the Windows Media Player button to select it.


10. With the Windows Media Player button selected, click Insert and then, on the pull-down menu, click Hyperlink.


11. On the Address box of the Edit Hyperlink window, click Control-V.
This will paste the address you copied from the Microsoft website into this box. Then click OK.


12. Click the tab for the complete Sample_Music.htm page. Then Preview in Browser. Test the link to the Windows Media Player download site. 

Notice that the link opens up right inside your FrontPage frame structure. 


13. Close the Browser. Close all open pages except Web Site.


Task 10: To Create the Newsletters Page


Placing large quantities of text directly on to a Web site is often not a good design strategy. Customers don’t like to scroll through a lot of text and such text is often not easy to print cleanly. The near-universally accepted answer to this problem is to use Printer Definition Files (PDFs). PDFs are easy to page through on the screen and print beautifully. 

The Newsletters page provides access to PDF files of newsletters. The creation of PDF files requires Acrobat software from Adobe Corporation and is not part of this course. For this exercise, you will use PDF files that were already created.

Just as the customer needs Windows Media Player (or equivalent) to play sound files, the customer also needs Adobe Reader to access PDF files. This is no big deal and should not be considered an impediment to using PDF files. Any moderately-active Internet user will already have Adobe Reader on their computer. Adobe Reader is a free download and you will give your customer a link to access the download page, just as you did for Windows Media Player.

In this task, you will:

· Create a page to access PDF newsletters.


· Give the customer access to the software to read PDF files.


[BREAKPOINT: If your work in Task 9 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task9 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
To replace the content frame of the Newsletters page with a blank content frame.


1. If your Folder List is not visible, click View, and then, in the drop-down menu, click Folder List.


2. In the Folder List, expand the Pages folder and then double-click the Newsletters.htm page. 

It will look exactly like the index page.


3. On newsletter.htm, right-click in the middle of the page.

A blue box is formed around the content frame and a pop-up menu appears.


4. In the pop-up menu, click Frame Properties.


5. In the Frame Properties window, click the Browse button next to the Initial page field.


6. In the Edit Hyperlink window, click Create New Document. Then, in the Name of new document field, type content_for_Newsletters. Then click OK


7. In the Initial page: field of the Frame Properties window, remove the Pages/ part of the title (if it appears). It should just say content_for_Newsletters.htm. Then click OK.

You are back at the full newsletters.htm page. There is a big blank white space in the middle that is actually linked to the content_for_Newsletters.htm page that you just created.

►To create the content for the newsletters page.


1. Click the content_for_newsletters.htm tab, set the Background Color to deep green.


2. Click Table, and then, on the drop-down menu, point to Insert, and then, on the pop-up menu, click Table.


3. On the Insert Table window, set the Size to 3 rows and 1 column, and then click OK.


4. In the content_for_Newsletters.htm page, click the middle row of the table.


5. Click Table, and then, on the drop-down menu, click Split Cells.


6. In the Split Cells window, choose 3 columns, and click OK.
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7. In the top row, type Newsletters from the Boston College Irish Studies Program and click Enter. Format that text to Trebuchet MS, Bold, 14 pt.


8. Open newsletter_intro.doc from the text_files folder in the Source_files folder in the Folder List. Select the text and press Control-C to copy it to the Clipboard. Close Microsoft Word.


9. In content_for_newsletters.htm, click inside the first row below the heading and press Control-V to insert the text you just copied.


10. Link the style sheet to all pages again. You have done this many times.


11. Style the text you just pasted as body_text.


12. In the images folder of the source_files folder in the Folder List, select the three newsletter_icon files at once and drag them into the left-hand cell of the first row. (Hint: use the Control key to select all three.)


13. Fall 2002 has the bearded gent’s picture on it. Leave it in the left-hand cell. Spring 2002 has the lady with folded hands. Drag that icon to the center cell of the second row. The two guys by the stone wall is Spring 2003. Drag that icon to the right-hand cell.


14. If any of the graphics are too high in their cell, click Enter before the graphic to bring it down to the level of the other graphics.


15. In the bottom row, type To view these newsletters, you must have Adobe Acrobat plug-in installed on your computer. Click the icon below to download your free copy of Adobe Acrobat. Select this text and style it as body_text.


16. At the end of the text you just styled, press Enter twice.


17. Drag the get_acrobat_icon.gif file from the images folder to the bottom of the third row.


►To build the links to the actual PDF files

1. Click the Insert Bar after the picture of the newsletter in the left-hand cell of the second row and click Enter.


2. Click Insert and then, on the pull-down menu click Hyperlink.


3. In the Text to display: field of the Insert Hyperlink window, type Click here to read the Fall 2002 issue. Then click Existing File or Web Page.


4. Use the pick arrow to navigate to the newsletter_pdfs folder in the Source_files folder. Then click fall2002 and then click OK.
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5. Use the same steps to create the links for the two remaining newsletters, spring2002 and spring2003.
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► To build the link to the Adobe Reader Download site

1. Open Internet Explorer and go to www.adobe.com


2. On the Adobe homepage, click the Get Adobe Reader icon.


3. Select the Address of this page in the Internet Explorer Address field and press Control-C to copy the address to the Clipboard.
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4. Close Internet Explorer.


5. In the content_for_newsletters.htm frame, right-click the Get Adobe Reader icon.


6. On the pop-up menu, click Hyperlink.


7. In the Address: field of the Insert Hyperlink window, press Control-V. Then click OK.


8. Right-click anywhere in the table and then, on the pull-down menu, choose Table Properties.


9. In the Table Properties window, set the Size of the Borders to 0 and then click OK.


10. There may be a bit too much green space at the bottom of the first row. If so, select and delete it.


11. Click the newletters.htm tab to access the full page.


12. Preview in Browser. Be sure to test the links to the three newsletters and the Adobe Download page. (It will take a few seconds for Adobe Reader to load the first time.) Then close the Browser and all open tabs except Web Site.


Task 11: To Install Navigation


The Web site is now complete except for navigation to tie it together. The Link Bar will provide the navigation we started to install at the beginning of this course. We will add a link for every major page on the site. (Not subsidiary pages like individual faculty pages.) Of course, this is all part of the plan we made before we ever touched FrontPage. 

Since the Link Bar appears on every page, we will set it up in the frameset.htm. 

Of course, any changes we make to the Link Bar frame within the frameset will be reflected in every page automatically. That is the elegance of using frames.


In this task, you will:

· Complete the Link Bar to provide one-click navigation between pages.


· Test the links.

[BREAKPOINT: If your work in Task 10 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task10 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
►To install navigation through the Link Bar.

1. Scroll to the bottom of the Folder List, and open frameset.htm. Then close the Folder List.


2. Right-click the words Edit the Properties for this Link Bar.


3. On the pop-up menu, click Link Bar Properties.


4. On the Link Bar Properties window, click Add Link.


5. In the Text to display: field of the Add to Link Bar window, type About Irish Studies. 

6. In the Look in: field, navigate to the Pages folder.
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7. Choose the page About Irish Studies, and click OK. 

(Do NOT choose the content_for_About_Irish_Studies page!)


8. On the Link Bar Properties window, click Add Link.


9. In the Text to display: field of the Add to Link Bar window, type Irish Studies Courses.

10. In the Look in: field, navigate to the Pages folder.


11. Choose the page Courses, and click OK.


12. On the Link Bar Properties window, click Add Link.


13. In the Text to display: field of the Add to Link Bar window, type Irish Studies Faculty.

14. In the Look in: field, navigate to the Pages folder.


15. Choose the page Faculty, and click OK.


16. On the Link Bar Properties window, click Add Link.


17. In the Text to display: field of the Add to Link Bar window, type Sample Music.


18. In the Look in: field, navigate to the Pages folder.


19. Choose the page Sample_music, and click OK.


20. On the Link Bar Properties window, click Add Link.


21. In the Text to display: field of the Add to Link Bar window, type Newsletters.


22. In the Look in: field, navigate to the Pages folder.


23. Choose the page Newsletters, and click OK.


24. On the Link Bar Properties window, click Add Link.


25. In the Text to display: field of the Add to Link Bar window, type Home.

26. In the Look in: field, DO NOT navigate to the Pages folder!


27. Choose the page index.htm, and click OK.


28. On the Link Bar Properties window, click the Style tab.


29. In the Choose a style: area of the Style tab, scroll to the yellow rectangular button set and select it. Make sure the Orientation and appearance is set to Vertical, and then click OK.


30. Click in green space to deselect the Link Bar.
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31. If you wish to further modify the Link Bar, you can access it by right-clicking the Link Bar and then, on the pop-up menu, choosing Link Bar Properties.

You may choose to reorder the list of links in the Link Bar by selecting any link and the using the Move Up or Move Down links


32. Preview in Browser, testing all the links in the Link Bar from various starting and destination pages. Do not continue on to Task 12 until you are satisfied that the Link Bar works perfectly and all hyperlinks throughout the site are functional.

Task 12: Understanding The Importance of Planning and Testing 


You may think after a quick check in Preview in Browser that your Web site is now ready for Prime Time. Actually, it is seriously broken and customers would not be satisfied with it.

I have deliberately walked you into this trap to make three very important points.

1. Nothing is as important to success than the planning you do before you start creating things in FrontPage. 


2. Just because things work separately doesn’t mean they will work when you put them all together.


3. You can never do too much testing of your Web site.


In this task, you will:


· See a flaw in the Link Bar that you may have missed.


· See how this type of problem is the result of insufficient planning.


· Gain a deeper understanding of the linking logic by fixing this problem.

[BREAKPOINT: If your work in Task 11 was incomplete, untrustworthy, or is now unavailable, delete the C:\Frontpagecourse folder. Replace it with the frontpagecourse folder that is in the breakpoint_after_task11 folder in the frontpage_course_cd_final folder on your class CD-ROM.]
►To demonstrate the “frames within frames” problem.

1. Preview in Browser.


2. In the Browser, click the Irish Studies Courses link on the Link Bar.


3. In the EN 094 section, click the link for Bill Brunsen.


You now have frames within frames highlighted by two floating duplicated marquees. In short, a complete mess.
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This type of thing happens when the planner doesn’t think through how pages are going to be used. 

Remember that Bill Brunsen’s page (faculty brunsen) consisted of all the frames in the frameset plus a special content frame (content_for_faculty_brunsen) which contained Bill’s picture and the descriptive text about him. When the customer uses the hyperlink inside the content frame of the Courses page to get Bill’s page, that content frame is replaced, not with Bill’s content frame, but with Bill’s complete page which includes all the frameset elements! So you get a Link Bar from the original Courses page and another Link Bar from Bill’s page appearing at the same time!

This problem will happen for every faculty person whether that faculty person’s page is hyperlinked from the photo gallery Faculty page or from the Courses page.

If the planner had thought it through, he/she would have realized that the pages for individual faculty members are only accessed by the customer when they are called through hyperlinks on either the photo gallery Faculty page or the Courses page. Since both of those pages carry the complete frameset, the individual faculty member’s pages should contain content only and not be built from the frameset—or the frameset elements (Link Bar, marquee, logo, email contact, etc.) will appear twice.


So we wasted some time in created pages such as faculty_brunsen. What we really needed was just the pages holding the content such as content_for faculty_brunsen.


To fix the problem, we must redirect the links to the content frames for each faculty member. We will delete the individual faculty files based on the frameset, such as faculty_brunsen. We will then rename the content_for_faculty_x files, such as content_for_faculty_brunsen to faculty_brunsen. After renaming, the links we already have on the photo gallery Faculty and Courses pages will now bring in the content frames without the frameset and the “frames-within-frames” problem will be solved.


►To solve the “frames within frames” problem


1. Close the Browser, if necessary.


2. In the Pages folder, right-click the individual_faculty_pages folder.

3. Click Delete.


4. In the Confirm Delete window, click Yes.


5. Expand the content_for_individual_faculty_pages folder.


6. Rename this folder to individual_faculty_pages.


7. Rename every page in the new individual_faculty_pages folder to remove the content_for_ part of the name. For example, content_for_faculty_brunsen.htm will become faculty_brunsen.


8. If there is a pop-up window asking if you wish to update the hyperlinks for this file, say Yes.


9. Double click the index file with the house icon at the bottom of the Folder List.


10. Preview in Browser.


11. In the Browser, click the Irish Studies Faculty on the Link Bar.


12. Click More information on Bill.


Much better! You can test the other faculty page links now. All double-framing has been eliminated.

Task 13: Playing with Themes

A theme is a pre-packaged bundle of styles.

Time for “True Confessions”: I hate themes. They take away your creative control of your Web site and make your Web site look like it was produced on an assembly line. Perhaps a better analogy is that Themes make your Web site look like you bought a whole bedroom from a department store and, when you get it home, it still looks like a department store.

Still, many people love Themes. They certainly speed up Web development. All you need to do is slap in your content and then the Theme gives it all the class of a discount store seasonal decoration campaign designed by a middle-school art class. Enough! Let’s look at some Themes. Use them if you like.

In this task, you will:

· Play with themes.

Note: Applying themes destroys all previous styling. When you apply themes to a site that you have previously styled by hand, you will not be able to recover your previous styling, unless you kept a separate copy under another name.


FINAL BREAKPOINT: Your site will be all messed up after you experiment with themes, but you can always destroy it and bring a fresh copy of the completed project from your CD-ROM to work with, as often as needed. You will find the fresh copy in the project_complete folder, which is equivalent to “After task 12”.]
►To apply themes to our Web site.

1. Open the Faculty page from the Pages folder in the Folder List. Then close the Folder List.


2. Click Format and then, on the pull-down menu, click Theme.


3. In the Theme panel, under All Available Themes, point to Sonora. Then use the pick arrow to choose Sonora as the default theme for the site. 


4. Read the warning message and click Yes to continue.


5. OK, Sonora is not too appropriate. Try the Artsy frame.


6. Still not too great? OK, try Expedition.


7. OK, I admit it—Expedition is the least hideous so far. Try a few more if you like.


8. When you have had your fill of Themes, delete the entire FrontPageCourse folder from your C: drive. You can then drag the FrontPageCourse folder from the Project_Complete folder on your CD-ROM back to your C: drive. This will give you a permanent copy of your work that you can experiment with further, if you wish.



A final thought:

Web construction is a craft. You have learned a lot in this course, but you can’t stand still on your newly-acquired skills. You can only move forward or backward. If you really want to become proficient at this craft, plan some practice time into your life over the next few months. If you get stuck or confused, the STFs and I are here to help.

Appendix: BHSU Web Standards

At the request of Paul Kopko, I am including the text of the current BHSU Web Standards, which can be found in the Web Services section of the BHSU Web site. Paul will be happy to assist you with any questions concerning these guidelines.

Note: This Style Guide has been copied from the Web site. As it is not my work, I have not edited it for style consistency with the body of this course.

BHSU website style guide 

The BHSU website should present a unified, positive image of the university highlighting the academic mission in a way that is useful to both prospective students and the existing BHSU community, alumni, and supporters. Each college or department on campus is responsible for its own web pages. Web Services is available to consult, train, and assist in the development of these pages.

All web pages that represent Black Hills State University should comply with minimum design standards and include essential elements. The purpose of web page design standards is to: 
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	Reinforce BHSU's identity 
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	Provide continuity in web site appearance 
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	Protect and regulate the use of proprietary BHSU names, logos and graphic devices 
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	Positively represent BHSU to the public
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General Web Page Design Guidelines: 
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	Do not use manually underlined text for emphasis. It looks like linked text and is confusing to the reader.

	[image: image61.png]



	Do not type in ALL CAPITALS. It is harder to read and takes up more space.
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	It is not a good idea to use italics. They are hard to read on a computer screen, especially on Macs.
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	The default (normal) typeface seen on a web page when no specific typeface is specified is Times New Roman. For a user to see any fancy typefaces you might use on a web page, they have to have that same typeface installed on their computer. For that reason, it is a good idea to stay with mainstream (Microsoft Office) typefaces besides the normal Times New Roman, e.g., Arial, Arial Black, Arial Narrow, Tahoma, or Verdana. If you use anything else it is likely that a large percentage of your users will not see that typeface — they will see instead the default Times New Roman.
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	Do not use spaces in the names of folders, web pages, or graphics. Use the underline/underscore character ( _ ) to simulate a space (e.g., my_filename.html, my_graphic.jpg).
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	Use only one space after a period or colon, not two (this applies to any text generated on a computer).
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	Due to the limited screen space available, large text does not look professional and wastes space. Try not to use text over size 5 (18 points).
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	Consider using bulleted lists as often as possible to present data or to list links. Lists are much easier to read on screen than solid paragraphs.
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	The use of frames is discouraged due to difficulties with printing.
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Minimum Design Standards:
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	Required Elements — BHSU web pages must fit a screen resolution of 800 x 600 and should include:
  

· Positioning table 

· Page content should be positioned inside a table 740 pixels wide.
 

· BHSU color scheme 

· Prominent use of BHSU web colors (see below) 

· Black text on white background, which has been proven to be the easiest to read 
 

·  BHSU Web site graphics 

· A variety of graphics are available on the BHSU Logos & Graphics page. 

· Preferred placement — one of the web versions of a BHSU logo should be placed in the upper left corner of the page, preferably as a link to the BHSU home page 

· Alternate placement — To accommodate web page design, the BHSU graphics may be placed at the bottom of the page
 

· A link back to the BHSU home page <www.bhsu.edu> 

· A text link must be available either at the top or bottom of the page 

· As mentioned above, consideration should also be given to linking some form of the BHSU logo to the home page
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	Links — Links should be consistent with BHSU colors:

· Suggested colors: 

· Green — #006600 will automatically be assigned to links through the BHSU stylesheet (see below). It should not be used for any other text on the page (so it won't be confused with a link), but may be used for graphics. 

· Gold — #CC9900 can be used for both accenting text and backgrounds or graphics. 

· Maroon — "maroon" or #800000 can be used for accenting text. 

· Gray — #808080 will automatically be assigned to links through the BHSU stylesheet (see below)
 

· A stylesheet is a special text file containing instructions for how various components of web pages should act and appear. It is used to automatically assign a consistent look and operation to a large number of web pages, eliminating the necessity of having those instructions appear in each individual web page. Each page in the website simply references the master stylesheet. Maintaining the BHSU browser link settings of green (unvisited) , gold (hover), and gray (visited) is accomplished by typing the following stylesheet link into the <head> section of the web page in HTML view:
<link rel="stylesheet" href="http://www.bhsu.edu/stylesheets/bhsu.css" type="text/css"> 

To copy and paste the above line, you must follow these directions: 

0. Click on the above link to bring up a text-only version of the stylesheet command, which will open in a new window 

1. At the top of your screen in the new window, choose "View > source" 

2. From the screen that pops up, select the entire line and choose "Edit > copy" 

3. Switch to the page you are editing in FrontPage 

4. Click the "HTML" tab at the bottom of the screen 

5. Scroll to the top of your page in HTML view 

6. Position your cursor in front of the </head> tag 

7. Hit "Enter" to make a blank line, then the "up" arrow to put the cursor on the blank line 

8. Choose "Edit > paste" to paste the stylesheet link tag into your page 

9. Return to normal view by clicking the "Normal" tab at the bottom of the screen 

10. All links in your page should now be green with no underlining 
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	Review — BHSU web site pages should be regularly reviewed by the responsible college, department, or organization's senior staff member or their designate
  

· Concerns shall include, but are not limited to: 

· Accurate and current information 

· Functional links 

· Appropriate public presentation 

· Accessibility and usability issues 
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A Hundred Thousand Welcomes
around this Web site:

Welcome to the Website of the Black Hills State University Irish Studfes program. | hope you
will choose to sample our many offerings and increase your appreciation for the wonderful
world of Irish rmusic and culture. Should you get particularty interested in the wonderful world

of song, poetry, music and dance that you are about to enter, | hope you will consider our in
Irish Traditional Arts

Slainte,
Phineas T. Fogbottom
Dean of World Cultural Programs

Bookstore.

Email the WebMaster with questions or comments about this Web site: /. .

Don't forget to register for the Gaelci Roots Festival,

DERVISH plays Black Hills State!!

Irish Traditional Superband Dervish will be playing the
YellowJacket Legacy Room on Saturday, Novernber 20 at 3:00
P4, Tickets are $10.00 and are available at the University
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